
CITY OF TSHWANE METROPOLITAN MUNICIPALITY 

ADVERTISEMENT: QUOTATION FOR THE ONCE-OFF SUPPLY, DELIVERY AND 
OFFLOADING OF LIBRARY LABEL AND BARCODE PRINTERS TO THE CITY OF 

TSHWANE LIBRARY AND INFORMATION SERVICES 

QUOTATION NO: Q21-2024/25 

NAME OF BIDDER: …………………………………………………………….. 

CSD NUMBER:  ……………………………………………………………. 

VENDOR NUMBER ……………………………………………………………. 
(Compulsory) 

Prepared by: 
City of Tshwane  
Metropolitan Municipality 
Tshwane House 
320 Madiba Street 
PRETORIA 
0001 
Tel: (012) 358 9999 

Only bidders registered on the central supplier database and with CSD Number will 
be considered for this tender as it is a requirement from National Treasury. 

CLOSING DATE   1 NOVEMBER 2024 



CITY OF TSHWANE 

METROPOLITAN MUNICIPALITY 

DEPARTMENT: COMMUNITY AND SOCIAL DEVELOPMENT SERVICES 

BIDS ARE HEREBY INVITED FROM SUPPLIERS FOR THE FOLLOWING BID: 

Bid No Description Dept. Contact 
Officials 

Compulsory 
Briefing Session 

Closing date 

Q21-
2024/25 

ADVERTISEMENT: 
QUOTATION FOR THE 
ONCE-OFF SUPPLY, 
DELIVERY AND 
OFFLOADING OF 
LIBRARY LABEL AND 
BARCODE PRINTERS TO 
THE CITY OF TSHWANE 
LIBRARY AND 
INFORMATION SERVICES 

CSDS Josia Masenya 

(012) 358 0658

josiasma@tshwane.gov.za 

Evelyn Nkgadima or 

(012) 358 8924

Evelynm@tshwane.gov.za 

N/A 
 1 November 

2024 at 10:00 

THE DOCUMENT IS DOWNLOADABLE ON E-TENDER 

Each Quotation shall be enclosed in a sealed envelope, bearing the correct 
identification details and shall be placed in the tender box located at: 

TSHWANE HOUSE 
320 MADIBA STREET 
PRETORIA 
0001  
Documents must be deposited in the bid box not later than 10:00 on the 1 November 
2024 where bids will be opened in public. 
Technical enquiries: Evelyn Nkgadima at (012) 358 8924 or Evelynm@tshwane.gov.za  

Supply Chain enquiries: Josia Masenya at (012) 358 0658 or josiasma@tshwane.gov.za 

mailto:josiasma@tshwane.gov.za
mailto:Evelynm@tshwane.gov.za
mailto:Evelynm@tshwane.gov.za
mailto:josiasma@tshwane.gov.za


Bids will remain valid for a period of 90 days after the closing date 
¶ Received after the closing date and time will not be considered. CoT does not bind

itself to accept the lowest or any other bid in whole or in part

¶ Bid documents must be completed using a black pen (not re-typed or scanned)

¶ Mistakes made on the price schedule must be crossed out in ink and each price
alteration must be initialled.

¶ Price corrections may not be made with correction fluid, such as Tippex or a similar
product.

¶ If correction fluid was used on any specific item price, such an item will not be
considered. No correction fluid may be used on a bill of quantities where prices are
calculated to arrive at a total amount. If correction fluid was used, the quotation as a
whole will be repudiated.

¶ The Municipality will reject the quotation if corrections are not made in accordance
with the above.
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 COMMUNITY AND SOCIAL DEVELOPMENT SERVICES 

    BID NAME 

ADVERTISEMENT: QUOTATION FOR THE ONCE-OFF SUPPLY, DELIVERY AND 
OFFLOADING OF LIBRARY LABEL AND BARCODE PRINTER TO THE CITY OF 
TSHWANE LIBRARY AND INFORMATION SERVICES 

BID NUMBER 

(Q21-2024-25) 

1. INTRODUCTION AND PURPOSE

The purpose of this report is to acquire the supplier to supply deliver and offloading of
Library label and barcode printer to the City of Tshwane Library and information Services.

2. BACKGROUND

City of Tshwane has 57 libraries across 7 regions of Tshwane Metropolitan Municipality.
Library books are reprocured, catalogued, classified and processed centrally at
operational support section in Sammy Marks Building. Cataloguing of books entails
assigning each book a shelve number that will be recorded on the system then a label
and barcode will be printed with a shelve number or category then it will be pasted on the
book. When books are catalogued, classified, covered, barcoded and labelled, they are
sent to different library service points to be shelved. Library users can borrow up to six
items for two weeks.

3. PROJECT SCOPE

The scope of work is to supply, deliver and offloading of library label and barcode printer
as per specifications below.



3.1 ZD621 4-INCH DESKTOP PRINTER 1 

Specifications 

1. Standard Features
 Print methods: Thermal Transfer or Direct Thermal
 ZPL and EPL programming languages
 5 status icon, 3 button user interface
 Ethernet, Serial, USB 2.0, USB Host
 Printer setup mobile app for Android & iOS via BLE
 (Bluetooth Low Energy 5) connection*
 BLE is intended for use with Zebra printer setup mobile app
 only
 Real Time Clock (RTC)
 Media dancer for excellent print quality
 OpenACCESS™ for easy media loading

Dual-wall frame construction
ENERGY STAR® certified

 Pdf direct
 Two-year standard guarantee

2. Physical Characteristics

 Dimension Direct Thermal: 
8.7 in. L x 7.0 in. W x 5.9 in. H 
221 mm L x 177 mm W x 151 mm H 
Thermal Transfer: 
10.5 in. L x 8.0 in. W x 7.5 in. H 
267 mm L x 202 mm W x 192 mm H 

 Weight Direct Thermal: 3.6 lbs./1.6 kg 
Thermal Transfer: 5.5 lbs./2.5 kg 

3. Printer Specifications
 Operating System 

Link-OS 
 Resolution 203 dpi/8 dots per mm 

300 dpi/12 dots per mm (optional) 
 Memory 512 MB Flash; 256 MB SDRAM 

64 MB user available non-volatile memory 
8 MB user available SDRAM 

 Maximum Print width 4.09 in./104 mm for 203 dpi 
4.27 in./108 mm for 300 dpi 

 Maximum Print Speed 8 in./203 mm per second (203 dpi) 
6 in./152 mm per second (300 dpi) 

 Media Sensors Full width, moveable reflective/black mark 
sensor; multi-position transmissive/gap 
sensor 

 Firmware ZPL II; EPL 2; XML; ZBI; PDF Direct 
4. Media and Ribbon Characteristics
 Label Length Minimum: 0.25 in./6.4 mm 

Maximum: 39.0 in./991 mm 
 Media Width Direct Thermal: 0.585 in./15 mm to 

4.25 in./108 mm 



Thermal Transfer: 0.585 in./15 mm to 
4.65 in./118 mm 

 Media Roll Size Maximum outer diameter: 5.0 in./127 mm Core inner 
diameter: 0.5 in. (12.7 mm) and 1.0 in. (25.4 mm) 
standard, 1.5 in. (38.1), 2.0 in., (50.8 mm) and 3.0 in. 
(76.2 mm) using optional adapters 

 Media Thickness 0.003 in. (0.08 mm) min.; 0.0075 in. (0.19 mm) 
max. (tear-off mode only) 

 Media Types Roll-fed or fan-fold, die cut or continuous with or 
without black mark, label or tag stock, continuous 
receipt paper, wristbands, linerless media* * For use 
only with linerless printer model 

 Ribbon Outside Diameter 2.6 in./66 mm (300 m); 1.34 in./34 mm (74 m) 
 Ribbon Standard Length 984 ft. (300 m); 243 ft. (74 m) 
 Ribbon Ratio 1:4 ribbon to media (300 m) 1:1 ribbon to media (74 

m) 
 Ribbon Width 1.33 in./33.8 mm — 4.3 in./109.2 mm 
 Ribbon Core I.D. 300 meter ribbon 1 in./25.4 mm 

74 meter ribbon 0.5 in./12.7 mm 
5. Operating Characteristics
 Operating Temp. 40° to 105° F/4.4° to 41° C 
 Storage Temp. -40° to 140° F/-40° to 60° C
 Operating Humidity 10% to 90% non-condensing 
 Storage Humidity 5% to 95% non-condensing 
 Electrical Auto-detectable (PFC Compliant) 100-240VAC, 50-

60Hz; ENERGY STAR certified; Energy Efficiency 
Level VI certified; optional 2750 mAh battery; 
Healthcare models include IEC60601-1 certified 
power supply 

6. Options and Accessories
 Media Handling Dispenser/Peeler: label peel and present with label 

present sensor (factory installed or field installable) 
Cutter (factory installed or field installable) 

 Communications 802.11ac Wi-Fi and Bluetooth 4.1 (dual radio), 
(factory installed or field installable) 

 User Interface 4.3” full color touch LCD (resolution: 480 wide x 272 
high) with 3-button user interface 

 Battery Provides power to the printer to support a full shift of 
printing at maximum print speed; supports all 
connectivity and media handling options 

 Carrying Case¹ Carrying case with shoulder strap and handles 
makes it easy to bring your desktop printer and 
battery to the point of application 

 Keyboard Display Unit Zebra Keyboard Display Unit (ZKDU) for stand-alone 
printing solutions 

 Media Locking Cabinet Mechanical lock with 2 keys; Kensington® 
lock slot; available on ZD621 healthcare direct 
thermal model only 

 Enclosed Power Supply Attached power supply accessory for cord-free 
installation 

7. Fonts / Graphics / Symbologies



 Bar Code Ratios 2:1 and 3:1 
 1D Bar Codes Code 11, Code 39, Code 93, Code 128, ISBT-128, 

UPC-A, UPC-E, EAN-8, EAN-13, UPC and EAN 2-or 
5-digit extensions, Plessey, Postnet, Standard 2-of-5,
Industrial 2-of-5, Interleaved 2-of-5, Logmars, MSI,
Codabar and Planet Code

 2D Bar Codes Codablock, PDF417, Code 49, DataMatrix, 
MaxiCode, QR Code, MicroPDF, Aztec 

 Fonts and Graphics 16 resident expandable ZPL II bitmap fonts, two 
resident scalable ZPL fonts, five resident expandable 
EPL2 fonts, native open-type font support, Unicode 
compliant. China units include SimSun simplified 
Chinese font 

3.2 A--O4-250 2024 – PRINTER SPECIFICATIONS 2 

1. Print Specifications                O4-250   O4-350 
 Printing Method               Direct Thermal & Thermal Transfer 
 Printing Resolution 203 dpi (8 dots/mm) 300 dpi (12 dots/mm) 
 Printing Speed Max. 7 ips Max. 6 ips 
 Printing Length Max. 100”(2540 mm) Max. 50”(1270 mm) 
 Printing Width Max. 4.25”(108 mm) Max. 4.16”(105.7 mm) 
 Memory 2 MB SDRAM, 16MB Flash ROM (USB storage up to 32GB) 
 CPU Type 32 bit RISC microprocessor 

2. Consumables Specifications
 Sensors Reflective sensor x 1 (movable) & Transmissive sensor x 1 (fixed, 

6.27mm offset) 
 Media Type Roll-feed, die-cut, continuous, fan-fold, black mark, tags, ticket in 

thermal paper or plain paper 
 Media Max. width: 4.65” (118mm). Min. width: 0.8” (20mm). Thickness: 

0.0024”~0.008” (0.06mm~0.2mm) 
5”(127mm) OD on a 1”/1.5” (25.4/38 mm) ID core; 4.5”(115mm) OD 
on a 0.5” (12.7mm) ID core 
Dealer Option external media stand 8” OD on 1”/3” ID Core 

 Ribbon Ribbon width: 1”~4.33”(25.4 mm~110mm), Ribbon length: Max. 
110m. 
Core size ID 0.5”(12.7 mm), Core width: 4.33”(110mm)with notch 
Wax, Wax/Resin, Resin (Ribbon wound ink-side out or ink-side in: 
auto-detect) 

3. Fonts & Symbologies

 Fonts Internal character sets standard 
5 alpha-numeric fonts from 0.049”H ~ 0.23” H (1.25mm ~ 6.0mm) 



Internal fonts are expandable up to 24x24 4 direction 0 ~ 270 
rotation 
Soft fonts are downloadable 
Ability to print any Windows True Type font easily. Support scalable 
font 

 1D Barcodes UPC-A, UPC-E, JAN/EAN, CODE39, CODE93, CODE128, GS1-
128 (UCC/EAN128), CODABAR (NW-7), ITF, Industrial 
2of5, MSI, UPCadd-on code, POSTNET, GS1 DataBar 
Omnidirectional, GS1 DataBar Truncated, GS1 DataBar Stacked, 
GS1 DataBar Stacked Omnidirecional, GS1DataBar Limited, GS1 
DataBar Expanded, GS1DataBar Expanded Stacked 

 2D Barcodes QR Code, PDF417 (includingMicroPDF), DataMatrix (ECC200), 
GS1 DataMatrix, MaxiCode 

 Graphics PPLA: PCX, BMP, IMG, HEX,GDI 
PPLB: PCX, BMP, Binary raster, GDI 
PPLZ: GRF, Hex, GDI 

 Emulation PPLA, PPLB, PPLZ 

4. Interface Characteristics and Integration

 Operation Interface LED Indicator x 2, Botton(Feed) x 1 

 Communication Interface USB device, RS-232, Ethernet, USB host x 2 

 Software-label Editing Windows Driver for Windows XP/Vista/Win7/Win8/Win10, 
BarTender® from Seaguall Scientific 

 Software-Utility Printer Tool 

 Database Link Argobar Pro support ODBC Database Connection: Excel, CSV, MS 
Access, MS SQL, Oracle MySQL, dBASE (*.dbf) 

5. Operating & Environment Characteristics

 Power Source Universal Switching Power supply. AC input voltage: 100~240V, 
50~60Hz. DC Output: 24V, 2.5A 

 Operation Environment Operation Temperature: 41°F~104°F (5°C~40°C), 0% ~ 90% non-
condensing, 
Storage Temperature: -4°F~122°F (-20°C~50°C) 

 Agency Listing CB, CE, FCC, TUV/cTUVus, Energy Star, CCC, RoHS, BSMI 

6. Physical Characteristics

 Printer Dimensions W 209mm x H 179.2mm x D 266mm 

 Printer Weight 4.8 lbs (2.2 kg) 



3.3 PROFESSIONAL NETWORK LABEL PRINTERS (B - PT-P900W/P950NW 3) 

Specifications 

1. Label printing
 Prints labels up to 36mm in width
 Maximum print height of 32mm for near edge-to-edge printing
 360dpi print resolution for crisp, legible text, images and barcodes
 Choose any of the fonts installed on your PC/Mac to fully customise your label
 2D: QR Code, PDF417, Data Matrix, Aztec Code, RSS-14 (Standard, Truncated, Stacked, Stacked Omni),

RSS-Limited, RSS Expanded (Standard, Stacked)
 AC adapter
 Fast print speed of 60mm/second
 Built-in automatic label cutter with easy-peel function
 Minimum label length: 4mm | Maximum label length: 1 metre
 Print up to 17 lines per label
 Number of copies: 1-999

2. Connectivity: Wired
 USB: Windows®(USB1.1, 2.0, 3.0 protocol) | Mac (USB 1.0, 2.0 protocol)
 Network: 10 Base-T/100 Base-TX (PT-P950NW only)
 Serial: RS-232C (for printing with ESC/P commands only. Requires optional serial adapter)

3. Connectivity: Wireless
 Wireless Direct: IEEE802.11n | Ad-Hoc mode: IEEE802.11b | Infrastructure mode: IEEE802.11b/g/n | WPS

2.0

4. Connectivity: Bluetooth (optional accessory for PT-P950NW)
 Bluetooth 2.1+EDR | Profiles: SPP, OPP

5. Printer emulations/printer modes
 P-touch Raster | ESC/P | P-touch Template

6. Label creation (PC/Mac)
 Uses P-touch Editor professional label design software
 Link to data stored in Microsoft® Excel® (Windows®) and .csv (Mac) files, to merge onto your labels
 Choose any of the fonts installed on your PC/Mac to fully customise your label
 Supports popular image formats (.bmp, .dib, .jpg, .tif, .ico, .wmf)
 Special cable labelling wizard to easily create labels for cables, patch panels, faceplates and switches
 Use the date/time stamp to automatically include current or future date/time on your labels
7. Barcode protocols supported:
 1D: CODE39, CODE128, ITF 2/5, EAN13, EAN8, UPC-A, UPC-E, CODABAR, GS1-128 (UCC/EAN128)
 2D: QR Code, PDF417, Data Matrix, Aztec Code, RSS-14 (Standard, Truncated, Stacked, Stacked Omni),

RSS-Limited, RSS Expanded (Standard, Stacked)
8. Dimensions and weights
 118mm (w) x 192mm (d) x 146mm (h) | 1.48kg (PT-P900W) / 1.51kg (PT-P950NW)



9. Supplied with label printer
 36mm black on white laminated label cassette (8m)
 AC adapter
 USB cable
 User guide

10. Tape types supported
 TZe tape cassettes: 6mm-36mm
 HSe heat-shrink tube: 5.8mm-23.6mm
 FLe die-cut labels: 45mm x 21mm size

4. CONDITION

¶ All equipment should carry a minimum of one-year warranty upon delivery.

5. VALIDITY PERIOD

The validity period for the quotation after closure is 90 days.

6. STAGES OF EVALUATION

This bid will be evaluated in three evaluation stages namely:

Stage 1: Administrative Compliance 

Stage 2: Mandatory requirements 

Stage 3: Preference Point System 

6.1 ADMINISTRATIVE COMPLIANCE 

All the bids will be evaluated against the administrative responsiveness requirements as 
set out in the list of returnable documents. 

Compulsory Returnable Documentation 
(Submission of 
these are compulsory) 

Submitted 
(YES or NO) 

Checklist (Guide for 
Bidder and the Bid 
Evaluation Committee) 

a) To enable The City to verify the bidder’s
tax compliance status, the bidder must
provide;  A copy of their Tax Clearance
Certificate (TCS);
or
 Indicate their tax compliance status PIN.

TCS must be in the same 
business name as the 
bidding company. 
TCS must be valid. 
Tax status must be 
compliant before the award. 

b) a copy of their Central Supplier
Database (CSD) registration; or indicate
their Master Registration Number / CSD
Number;

CSD must be valid. Tax 
status must be compliant 
before the award. 

c) Confirmation that the bidding company’s
rates and taxes are up to date: ¶ Original
or copy of Municipal Account Statement of
the Bidder (bidding company) not older
than 3 months and account must not be in

Was a Municipal Account 
Statement or landlord letter 
provided for the bidding 
company? The name and / 
or addresses of the bidder’s 



Compulsory Returnable Documentation 
(Submission of 
these are compulsory) 

Submitted 
(YES or NO) 

Checklist (Guide for 
Bidder and the Bid 
Evaluation Committee) 

arrears for more than ninety (90) days; or 
signed lease agreement. In case of 
bidders located in informal settlement, 
rural areas or areas where they are not 
required to pay Rates and Taxes a letter 
from the local councilors confirming they 
are residing in that area 

statement correspond with 
CIPC document, address on 
the CSD or company 
profile? Are all payment(s) 
up to date (i.e. not in arrears 
for more than 90 days? 

d) Duly Signed and completed MBD forms
(MBD 1, 4,8 and 9) The person signing the
bid documentation must be authorised to
sign on behalf of the bidder. Where the
signatory is not a Director / Member /
Owner / Shareholder of the company, an
official letter of authorization or delegation
of authority should be submitted with the
bid document.

NB: Bidders must ensure that the 
directors, trustees, managers, principle 
shareholders, or stakeholders of this 
company 

declare any interest in any other related 
companies or  
business whether or not they are 
bidding for this contract. See Question 
3.14 of MBD 4. Failure to declare 
interest will result in a disqualification 

All documents fully 
completed (i.e. no blank 
spaces)? All documents fully 
signed? Signature 
authorised (any director / 
member / trustee as 
indicated on the CIPC 
document, alternatively a 
delegation of authority 
would be required? 
Documents completed in 
black ink (i.e. no “Tippex” 
corrections, no pencil, no 
other colour ink, or none 
submission of the 
above,will be considered)? 

e) Joint Ventures (JV) – (Only applicable
when the bidder tender as a joint venture)
¶ Where the bidder bid as a Joint Ventures
(JV), the required or relevant documents
as per (a) to I above must be provided for
all JV parties. ¶ In addition to the above
the bidder must submit a Joint Venture
(JV) agreement signed by the relevant
parties.
¶ Note: It is a condition of this bid that the
successful bidder will continue with same
Joint Venture (JV) for the duration of the
contract, unless prior approval is obtained
from The City.

If applicable. JV agreement 
provided? JV agreement 
complete and relevant? 
Agreement signed by all 
parties? All required 
documents as per (i.e. a to 
e) must be provided for all
partners of the JV.

Bidder attended a compulsory briefing 
session where applicable 

A compulsory briefing 
register must be signed by 
the bidder. 

Bidders will be 
disqualified should they 
fail to attend compulsory 
briefing session 



Compulsory Returnable Documentation 
(Submission of 
these are compulsory) 

Submitted 
(YES or NO) 

Checklist (Guide for 
Bidder and the Bid 
Evaluation Committee) 

Pricing schedule (All items must be quoted 
for in pricing schedule and if not all items 
are quoted the bidder will be disqualified). 
Unless the tender is awarded per item or 
per section where the bidder only quoted 
the items or sections they are interested 
in. 

Incomplete pricing schedule 
results in totals being 
incomparable. Bidder must 
be disqualified. 

Bidder will be disqualified 
should they make 
corrections on the price 
schedule without 
attaching a signature 
thereto.  

Bidder will be disqualified 
should they use tippex/ 
correction ink, on the 
price schedule.  

6.2  MANDATORY REQUIREMENTS 

  The service provider must include the following documentation with the quotation 
document, failing which will result in immediate disqualification: 

Service provider shall submit full details of the offer made and shall illustrate them by 
means of technical data sheets and/or brochures . The offer and technical 
data/brochures must correspond with the description of all specifications of the 
equipment. If the Service Provider is not a manufacturer, they should attach that of the 
manufacturer. 

6.3  PREFERENCE POINT SYSTEM 

The preferential points to be used will be the 80/20 points system in terms of the 
Preferential Procurement Policy Framework Act, 2000 (Act 5 of 2000) Regulations 
2022. 

¶ 80 points for price
¶ 20 points for specific goals

Specific goals 80/20 preference 
point system 

Proof of specific goals to be 
submitted 

BB-BEE score of companies 
¶ Level 1
¶ Level 2
¶ Level 3
¶ Level 4
¶ Level 5
¶ Level 6
¶ Level 7
¶ Level 8
¶ Non-compliant

¶ 8 Points
¶ 7 Points
¶ 6 Points
¶ 5 Points
¶ 4 Points
¶ 3 Points
¶ 2 Points
¶ 1 Point
¶ 0 Points

Valid Certified copy of BBBEE 
certificate.  Sworn Affidavit for B-
BBEE qualifying small enterprise or 
Exempt Micro Enterprises or CIPC 
BBBEE certificate. 



Specific goals 80/20 preference 
point system 

Proof of specific goals to be 
submitted 

EME and/ or QSE  2 Points Valid Sworn affidavit for B-BBEE 
qualifying small enterprise or Exempt 
Micro Enterprises or CIPC BBBEE 
certificate 

At least 51% of Women-owned 
companies   

2 Points Certified copy of Identity Document/s 
and proof of ownership (Sworn 
affidavit for B-BBEE qualifying small 
enterprise or Exempt Micro 
Enterprises, CIPC registration or any 
other proof of ownership) 

At least 51% owned companies 
by People with disability 

2 Points Medical Certificate with doctor’s 
details (Practice Number, Physical 
Address, and contact numbers) and 
proof of ownership (Sworn affidavit 
for B-BBEE qualifying small 
enterprise or Exempt Micro 
Enterprises, CIPC registration or any 
other proof of ownership 

At least 51% owned companies 
by Youth   

2 Point Certified copy of Identity Document/s 
and proof of ownership (Sworn 
affidavit for B-BBEE qualifying small 
enterprise or Exempt Micro 
Enterprises, CIPC registration or any 
other proof of ownership 

Local Economic Participation 
¶ City of Tshwane
¶ Gauteng
¶ National

4 Points 
2 Points 
1 Point 

Municipal Account statement/Lease 
agreement. 



7. PRICING SCHEDULE

The suppliers must quote on 3 printers below: 

ITEM DESCRIPTION UNIT 
AMOUNT (EXCL VAT) 

R c 

1 
4-INCH Desktop Printer

1 

2 

B - PT-P900W/P950NW  

Professional Network Label Printer 1 

3 A--o4-250 2024 – Label and Barcode Printer 1 

TOTAL EXCL VAT 
VAT 

TOTAL INCL VAT 

NB: THE CITY RESERVES THE RIGHT TO INCREASE OR DECREASE THE QUANTITIES OF PRODUCTS OR 
  SERVICES SUBJECT TO BUDGET AVAILABILITY. 

8. MARKET ANALYSIS

The city of Tshwane reserves the right to conduct market analysis. Should the city exercise
this option, where a tenderer offers a price that is deemed not to be viable to supply goods
or services as required, written confirmation will be made with the tenderer if they will be
able to deliver on the price, if a tenderer confirm that they cannot, the tenderer will be
disqualified on the basis of being non-responsive. If they confirm that they can deliver, a
tight contract to mitigate the risk of non-performance will be entered into with the service
provider. Further action on failures by the supplier to deliver will be handled in terms of the
contract including performance warnings and listing on the database of restricted
suppliers.

The city further reserves the right to negotiate a market related price with a tenderer
scoring the highest points. If the tenderer does not agree to a market-related price, the city
reserves the right to negotiate a market-related price with the tenderer scoring the second
highest points, if the tenderer scoring the second highest points does not agree to a
market-related price, negotiate a market-related price with the tenderer scoring the third
highest points. If a market-related price is not agreed, the city reserves the right to cancel
the quotation.



MBD1 
COMPULSORY 

1 

PART A 
INVITATION TO BID 

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF MUNICIPALITY/ MUNICIPAL ENTITY) 
QUOTATION 
NUMBER: Q21-2024/25 CLOSING DATE: 1 November 2024 CLOSING TIME: 10:00 

DESCRIPTION 

ADVERTISEMENT: QUOTATION FOR THE ONCE-OFF SUPPLY, DELIVERY AND 
OFFLOADING OF LIBRARY LABEL AND BARCODE PRINTERS TO THE CITY OF 
TSHWANE LIBRARY AND INFORMATION SERVICES 

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (MBD7). 
BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX 
SITUATED AT (STREET ADDRESS 

Tshwane House 

Supply Chain Management 

320 Madiba Street 

Pretoria 

SUPPLIER INFORMATION 
NAME OF BIDDER 

POSTAL ADDRESS 

STREET ADDRESS 

TELEPHONE NUMBER CODE NUMBER 

CELLPHONE NUMBER 

FACSIMILE NUMBER CODE NUMBER 

E-MAIL ADDRESS

VAT REGISTRATION NUMBER 

TAX COMPLIANCE STATUS TCS PIN: OR CSD No: 

B-BBEE STATUS LEVEL
VERIFICATION CERTIFICATE
[TICK APPLICABLE BOX]

 Yes 

 No 

B-BBEE STATUS
LEVEL SWORN
AFFIDAVIT

 Yes   

 No 
[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED 
IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE] 

ARE YOU THE ACCREDITED 
REPRESENTATIVE IN SOUTH AFRICA 
FOR THE GOODS /SERVICES /WORKS 
OFFERED? 

Yes                         No 

[IF YES ENCLOSE PROOF] 

ARE YOU A FOREIGN 
BASED SUPPLIER FOR 
THE GOODS 
/SERVICES /WORKS 
OFFERED? 

Yes No 

[IF YES, ANSWER PART B:3 
] 

SIGNATURE OF BIDDER 
……………………………… DATE 

CAPACITY UNDER WHICH THIS BID IS 
SIGNED 
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO: TECHNICAL INFORMATION MAY BE DIRECTED TO: 
DEPARTMENT Supply Chain Management CONTACT PERSON Evelyn Nkgadima 
CONTACT PERSON Josia Masenya 
TELEPHONE NUMBER (012) 358 0658 TELEPHONE NUMBER (012) 358 8924

E-MAIL ADDRESS Evelynm@tshwane.gov.za 
E-MAIL ADDRESS josiasma@tshwane.gov.za 

mailto:shanep@tshwane.gov.za
mailto:josiasma@tshwane.gov.za
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COMPULSORY 
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PART B 
TERMS AND CONDITIONS FOR BIDDING 

  
1. BID SUBMISSION: 
1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR 

CONSIDERATION. 

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED–(NOT TO BE RE-TYPED) OR  ONLINE 
1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE PREFERENTIAL 

PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER 
SPECIAL CONDITIONS OF CONTRACT. 

 
2. TAX COMPLIANCE REQUIREMENTS 
2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.  

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO 
ENABLE   THE ORGAN OF STATE TO VIEW THE TAXPAYER’S PROFILE AND TAX STATUS. 

2.3 APPLICATION FOR THE TAX COMPLIANCE STATUS (TCS) CERTIFICATE OR PIN MAY ALSO BE MADE VIA E-FILING. IN ORDER 
TO USE THIS PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE WEBSITE 
WWW.SARS.GOV.ZA. 

2.4 FOREIGN SUPPLIERS MUST COMPLETE THE PRE-AWARD QUESTIONNAIRE IN PART B:3.  

2.5 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.  

2.6 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A 
SEPARATE   TCS CERTIFICATE / PIN / CSD NUMBER. 

2.7 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD 
NUMBER MUST BE PROVIDED.  

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS 

3.1. IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?                  YES   NO 
3.2. DOES THE ENTITY HAVE A BRANCH IN THE RSA?                    YES   NO 

3.3. DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?                                  YES   NO 

3.4. DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?                                   YES   NO 

3.5. IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?                                YES   NO  
 

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE 
STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 ABOVE. 
 

 
NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID. 
NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE. 
 
 
SIGNATURE OF BIDDER:     …………………………………………… 
 
CAPACITY UNDER WHICH THIS BID IS SIGNED:  …………………………………………… 
 
DATE:        …………………………………………... 

http://www.sars.gov.za/
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COMPULSORY 

DECLARATION OF INTEREST 

1. No bid will be accepted from persons in the service of the state¹.

2. Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer or offers in terms of this invitation to bid.  In view of possible
allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons
connected with or related to persons in service of the state, it is required that the bidder or
their authorised representative declare their position in relation to the evaluating/adjudicating
authority.

3 In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

3.1  Full Name of bidder or his or her representative:…………………………………………….. 

3.2  Identity Number: …………………………………………………………………………………. 

3.3  Position occupied in the Company (director, trustee, hareholder²):……………………….. 

3.4  Company Registration Number: ………………………………………………………………. 

3.5  Tax Reference Number:………………………………………………………………………… 

3.6  VAT Registration Number:   …………………………………………………………………… 

3.7  The names of all directors / trustees / shareholders members, their individual identity 
numbers and state employee numbers must be indicated in paragraph 4 below. 

3.8   Are you presently in the service of the state?  YES / NO 

3.8.1  If yes, furnish particulars. ….…………………………………………………………… 

…………………………………………………………………………………………….. 

¹MSCM Regulations: “in the service of the state” means to be – 
(a) a member of –

(i) any municipal council;
(ii) any provincial legislature; or
(iii) the national Assembly or the national Council of provinces;

(b) a member of the board of directors of any municipal entity;
(c) an official of any municipality or municipal entity;
(d) an employee of any national or provincial department, national or provincial public entity or

constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act
No.1 of 1999);

(e) a member of the accounting authority of any national or provincial public entity; or
(f) an employee of Parliament or a provincial legislature.

² Shareholder” means a person who owns shares in the company and is actively involved in the 
management of the company or business and exercises control over the company. 
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3.9     Have you been in the service of the state for the past twelve months? ………YES / NO 

3.9.1  If yes, furnish particulars.………………………...…………………………………….. 

  ……………………………………………………………………………………………. 

3.10   Do you have any relationship (family, friend, other) with persons 
in the service of the state and who may be involved with 
the evaluation and or adjudication of this bid? …………………………………  YES / NO 

3.10.1  If yes, furnish particulars. 
……………………………………………………………………………… 
……………………………………………………………………………… 

3.11    Are you, aware of any relationship (family, friend, other) between 
any other bidder and any persons in the service of the state who  
may be involved with the evaluation and or adjudication of this bid?    YES / NO 

3.11.1  If yes, furnish particulars 
………………………………………………………………………………… 
……………………………….……............................................................ 

3.12   Are any of the company’s directors, trustees, managers, 
principle shareholders or stakeholders in service of the state?    YES / NO 

3.12.1  If yes, furnish particulars. 
………………………………………………………………………………. 
………………………………………………………………………………. 

3.13   Are any spouse, child or parent of the company’s directors 
trustees, managers, principle shareholders or stakeholders 
in service of the state?         YES / NO 

3.13.1  If yes, furnish particulars. 
………………………………………………………………………………. 
………………………………………………………………………………. 

3.14   Do you or any of the directors, trustees, managers, 
principle shareholders, or stakeholders of this company 
have any interest in any other related companies or  
business whether or not they are bidding for this contract.  YES / NO 

3.14.1  If yes, furnish particulars: 
…………………………………………………………………………….. 
…………………………………………………………………………….. 
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4. Full details of directors / trustees / members / shareholders.

Full Name Identity Number State Employee 
Number 

…………………………………..   …………………………………….. 
  Signature   Date 

………………………………….   ……………………………………… 
  Capacity  Name of Bidder 



MBD 6.1 

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT 
REGULATIONS 2022 

This preference form must form part of all tenders invited. It contains general information and 
serves as a claim form for preference points for specific goals. 

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL 
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE 
TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022 

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).

1.2 To be completed by the organ of state 

a) The applicable preference point system for this tender is the 80/20 preference point
system.

1.3 Points for this tender (even in the case of a tender for income-generating contracts) shall
be awarded for:

(a) Price; and

(b) Specific Goals.

1.4 To be completed by the organ of state: 
The maximum points for this tender are allocated as follows: 

POINTS 
PRICE 80 

SPECIFIC GOALS 20 

TOTAL POINTS FOR PRICE AND SPECIFIC 
GOALS 

100 

1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of this 
tender to claim points for specific goals with the tender, will be interpreted to mean that 
preference points for specific goals are not claimed. 

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is 
adjudicated or at any time subsequently, to substantiate any claim in regard to 
preferences, in any manner required by the organ of state. 
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2. DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in response to
an invitation to provide goods or services through price quotations, competitive tendering
process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and includes all
applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the time of
bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form determined by
an organ of state in response to an invitation for the origination of income-generating
contracts through any method envisaged in legislation that will result in a legal agreement
between the organ of state and a third party that produces revenue for the organ of state,
and includes, but is not limited to, leasing and disposal of assets and concession contracts,
excluding direct sales and disposal of assets through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of
2000).

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1. POINTS AWARDED FOR PRICE 

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS 
A maximum of 80 or 90 points is allocated for price on the following basis: 

80/20 or 90/10 

𝑷𝑷𝑷𝑷 = 𝟖𝟖𝟖𝟖 (𝟏𝟏 − 𝑷𝑷𝑷𝑷−𝑷𝑷 𝒎𝒎𝒎𝒎𝒎𝒎
 

𝑷𝑷 𝒎𝒎𝒎𝒎𝒎𝒎 
)  or 𝑷𝑷𝑷𝑷 = 𝟗𝟗𝟗𝟗 (𝟏𝟏 − 𝑷𝑷𝑷𝑷−𝑷𝑷 𝒎𝒎𝒎𝒎𝒎𝒎 )

𝑷𝑷 𝒎𝒎𝒎𝒎𝒎𝒎 

Where  
Ps = Points scored for price of tender under consideration 
Pt = Price of tender under consideration 
Pmin = Price of lowest acceptable tender 

3.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME 
GENERATING PROCUREMENT 

3.2.1. POINTS AWARDED FOR PRICE 

A maximum of 80 or 90 points is allocated for price on the following basis: 

80/20 or 90/10 

𝑷𝑷𝑷𝑷 = 𝟖𝟖𝟖𝟖 (𝟏𝟏 + 𝑷𝑷𝑷𝑷−𝑷𝑷 𝒎𝒎𝒎𝒎𝒎𝒎
 

𝑷𝑷 𝒎𝒎𝒎𝒎𝒎𝒎 
) or 𝑷𝑷𝑷𝑷 = 𝟗𝟗𝟗𝟗 (𝟏𝟏 + 𝑷𝑷𝑷𝑷−𝑷𝑷 𝒎𝒎𝒎𝒎𝒎𝒎 )

𝑷𝑷𝑷𝑷𝑷𝑷𝑷𝑷
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Where 

Ps = Points scored for price of tender under 
consideration Pt = Price of tender under 
consideration 
Pmax  = Price of highest acceptable tender 

4. POINTS AWARDED FOR SPECIFIC GOALS

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement 
Regulations, preference points must be awarded for specific goals stated in the 
tender. For the purposes of this tender the tenderer will be allocated points based 
on the goals stated in table 1 below as may be supported by proof/ documentation 
stated in the conditions of this tender: 

4.2. In cases where organs of state intend to use Regulation 3(2) of the 
Regulations, which states that, if it is unclear whether the 80/20 or 90/10 
preference point system applies, an organ of state must, in the tender 
documents, stipulate in the case of— 

(a) an invitation for tender for income-generating contracts, that either the
80/20 or 90/10 preference point system will apply and that the highest
acceptable tender will be used to determine the applicable preference
point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10
preference point system will apply and that the lowest acceptable
tender will be used to determine the applicable preference point
system,

then the organ of state must indicate the points allocated for specific goals for both 
the 90/10 and 80/20 preference point system. 

Table 1: Specific goals for the tender and points claimed are indicated per the table 
below. 
(Note to organs of state: Where either the 90/10 or 80/20 preference point system is 
applicable, corresponding points must also be indicated as such. 
Note to tenderers: The tenderer must indicate how they claim points for each 
preference point system.) 
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Specific goals 80/20 preference 
point system Number of 

points claimed 
(80/20 system) 
(To be 
completed by 
the tenderer) 

BB-BEE score of 
companies • 8 Points 

• Level 1 • 7 Points 
• Level 2 • 6 Points 
• Level 3 • 5 Points 
• Level 4 • 4 Points 
• Level 5 • 3 Points 
• Level 6 • 2 Points 
• Level 7 • 1 Point 
• Level 8 
• Non-compliant 

• 0 Points 

EME and/ or QSE 2 Points 

At least 51% of Women- 
owned companies 

2 Points 

At least 51% owned 
companies by People with 
disability 

2 Points 

At least 51% owned 
companies by Youth 

2 Point 

Local Economic 
Participation 

• City of Tshwane 
• Gauteng 
• National 

4 Points 
2 Points 
1 Point 

N.B For points to be allocated as per above the tenderers will be required to submit proof

of documentation as evidence for claims made. Any tenderer that does not submit evidence 

as stated in the bid document to claim applicable points will be allocated zero points. 

DECLARATION WITH REGARD TO COMPANY/FIRM 

4.3. Name of 
company/firm……………………………………………………………………. 

4.4. Company registration number: …………………………………………………………... 

4.5. TYPE OF COMPANY/ FIRM 

� Partnership/Joint Venture / Consortium 
� One-person business/sole propriety 
� Close corporation 
� Public Company 
� Personal Liability Company 
� (Pty) Limited 
� Non-Profit Company 
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� State Owned 
Company [TICK 
APPLICABLE BOX] 

4.6. I, the undersigned, who is duly authorised to do so on behalf of the 
company/firm, certify that the points claimed, based on the specific goals as 
advised in the tender, qualifies the company/ firm for the preference(s) shown 
and I acknowledge that: 

i) The information furnished is true and correct;

ii) The preference points claimed are in accordance with the General
Conditions as indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as
shown in paragraphs 1.4 and 4.2, the contractor may be required to
furnish documentary proof to the satisfaction of the organ of state that the
claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or
any of the conditions of contract have not been fulfilled, the organ of state
may, in addition to any other remedy it may have –

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered
as a result of that person’s conduct;

(c) cancel the contract and claim any damages which it has
suffered as a result of having to make less favourable
arrangements due to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders
and directors, or only the shareholders and directors who
acted on a fraudulent basis, be restricted from obtaining
business from any organ of state for a period not exceeding
10 years, after the audi alteram partem (hear the other
side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.
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……………………………………………………… 

……………………………………………………… 

……………………………………………………… 

……………………………………………………… 

DATE: 

ADDRESS: 

SURNAME AND NAME: ………………………………………………………. 

………………………………………. 

SIGNATURE(S) OF TENDERER(S) 



MBD 7.1 

CONTRACT FORM: PURCHASE OF GOODS/WORKS 

THIS FORM MUST BE FILLED IN DUPLICATE BY BOTH THE SUCCESSFUL BIDDER (PART 1) 
AND THE PURCHASER (PART 2). BOTH FORMS MUST BE SIGNED IN THE ORIGINAL SO THAT 
THE SUCCESSFUL BIDDER AND THE PURCHASER WOULD BE IN POSSESSION OF 
ORIGINALLY SIGNED CONTRACTS FOR THEIR RESPECTIVE RECORDS. 

PART 1 (TO BE FILLED IN BY THE BIDDER) 

1. I hereby undertake to supply all or any of the goods and/or works described in the attached
bidding documents to CITY OF TSHWANE MUNICIPALITY in accordance with the
requirements and specifications stipulated in bid number Q21-2024/25 at the price/s quoted.
My offer/s remain binding upon me and open for acceptance by the purchaser during the
validity period indicated and calculated from the closing time of bid.

2. The following documents shall be deemed to form and be read and construed as part of this
agreement:

(i) Bidding documents, viz

- Invitation to bid;
- Tax clearance certificate;
- Pricing schedule(s);
- Technical Specification(s);
- Preference claims for Broad Based Black Economic Empowerment Status Level

of Contribution in terms of the Preferential Procurement Regulations 2022;
- Declaration of interest;
- Declaration of bidder’s past SCM practices;
- Certificate of Independent Bid Determination;
- Special Conditions of Contract;

(ii) General Conditions of Contract; and

(iii) Other (specify)

3. I confirm that I have satisfied myself as to the correctness and validity of my bid; that the
price(s) and rate(s) quoted cover all the goods and/or works specified in the bidding
documents; that the price(s) and rate(s) cover all my obligations and I accept that any mistakes
regarding price(s) and rate(s) and calculations will be at my own risk.

4. I accept full responsibility for the proper execution and fulfilment of all obligations and
conditions devolving on me under this agreement as the principal liable for the due fulfillment
of this contract.

5. I declare that I have no participation in any collusive practices with any bidder or any other
person regarding this or any other bid.

6. I confirm that I am duly authorised to sign this contract.

NAME (PRINT) ……………………… 
CAPACITY ……………………… 
SIGNATURE ……………………… 
NAME OF FIRM ……………………… 
DATE ……………………… 

WITNESSES 

1. ……………………………

2. ……………………………

DATE:  ………………………....... 



MBD 7.1 
 

CONTRACT FORM: PURCHASE OF GOODS/WORKS 

PART 2 (TO BE FILLED IN BY THE PURCHASER) 

1 .  I  ………………………………………................................  in  my      
capacity  as 
…………………………………………………... accept your bid under 
reference number ……………… dated ................. for the supply of 
goods/works 
indicated hereunder and/or further specified in the annexure(s). 

 
2. An official order indicating delivery instructions is forthcoming. 

 
3. I undertake to make payment for the goods/works delivered in 

accordance with the terms and conditions of the contract, within 30 
(thirty) days after receipt of an invoice accompanied by the delivery 
note. 

 
 

ITEM NO. 
PRICE (ALL 
APPLICABLE 
TAXES 
INCLUDED) 

 

BRAND 
 
DELIVERY 
PERIOD 

 
B-BBEE STATUS LEVEL 
OF CONTRIBUTION 

     

 
4. I confirm that I am duly authorized to sign this contract. 

 
SIGNED AT ………………………………………ON……………………………….. 

 
NAME (PRINT) ……………………………………. 

 
SIGNATURE ……………………………………. 

 
OFFICIAL STAMP 

 

 

WITNESSES 
 
1. ………………………………….. 

 
2. ………………………………….. 

DATE: ……………………………… 
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COMPULSORY 

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN 
MANAGEMENT PRACTICES  

 
 

1 This Municipal Bidding Document must form part of all bids invited.   
 
2 It serves as a declaration to be used by municipalities and municipal entities in 

ensuring that when goods and services are being procured, all reasonable steps 
are taken to combat the abuse of the supply chain management system.  

 
3 The bid of any bidder may be rejected if that bidder, or any of its directors have: 

 
a. abused the municipality’s / municipal entity’s supply chain management 

system or committed any improper conduct in relation to such system; 
b. been convicted for fraud or corruption during the past five years; 
c. willfully neglected, reneged on or failed to comply with any government, 

municipal or other public sector contract during the past five years; or 
d. been listed in the Register for Tender Defaulters in terms of section 29 of the 

Prevention and Combating of Corrupt Activities Act (No 12 of 2004). 
 

4 In order to give effect to the above, the following questionnaire must be 
completed and submitted with the bid. 

 
Item Question Yes No 
4.1 Is the bidder or any of its directors listed on the National Treasury’s Database of Restricted Suppliers as 

companies or persons prohibited from doing business with the public sector? 

(Companies or persons who are listed on this Database were informed in writing of 
this restriction by the Accounting Officer/Authority of the institution that imposed 
the restriction after the audi alteram partem rule was applied). 
 
The Database of Restricted Suppliers now resides on the National Treasury’s 
website(www.treasury.gov.za) and can be accessed by clicking on its link at the 
bottom of the home page.  
 

Yes 
 

 
 

No 
 

 

4.1.1 If so, furnish particulars: 
 
 
 
 

4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in 
terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 
12 of 2004)?  
The Register for Tender Defaulters can be accessed on the National Treasury’s 
website (www.treasury.gov.za) by clicking on its link at the bottom of the home 
page.  
 

Yes 
 

No 
 

4.2.1 If so, furnish particulars: 
 
 
 
 

  

http://www.treasury.gov.za/
http://www.treasury.gov.za/


4.3 Was the bidder or any of its directors convicted by a court of law (including a court 
of law outside the Republic of South Africa) for fraud or corruption during the past 
five years? 
 

Yes 
 

No 
 

4.3.1 If so, furnish particulars: 
 
 
 
 

Item Question Yes No 
4.4 Does the bidder or any of its directors owe any municipal rates and taxes or 

municipal charges to the municipality / municipal entity, or to any other 
municipality / municipal entity, that is in arrears for more than three months? 
 

Yes 
 

No 
 

4.4.1 If so, furnish particulars: 
 
 
 
 

4.5 Was any contract between the bidder and the municipality / municipal entity or any 
other organ of state terminated during the past five years on account of failure to 
perform on or comply with the contract? 
 

Yes 
 

No 
 

4.7.1 If so, furnish particulars: 
 
 
 
 

 
 

CERTIFICATION 
 

I, THE UNDERSIGNED (FULL NAME)  …………..……………………………..…… 
 CERTIFY THAT THE INFORMATION FURNISHED ON THIS 
 DECLARATION FORM TRUE AND CORRECT. 
 
 I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY 

BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE. 
 
 
 
 
 ………………………………………...   ………………………….. 
 Signature        Date 
 
 
 
 ……………………………………….   ………………………….. 
 Position        Name of Bidder 

            Js367bW 
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MBD 9 
CERTIFICATE OF INDEPENDENT BID DETERMINATION 

 
1 This Municipal Bidding Document (MBD) must form part of all bids¹ invited. 

2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an 

agreement between, or concerted practice by, firms, or a decision by an association of 

firms, if it is between parties in a horizontal relationship and if it involves collusive bidding 

(or bid rigging).² Collusive bidding is a pe se prohibition meaning that it cannot be justified 

under any grounds. 

3 Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy 
must provide measures for the combating of abuse of the supply chain management 
system, and must enable the accounting officer, among others, to: 

 
a. take all reasonable steps to prevent such abuse; 

 
b. reject the bid of any bidder if that bidder or any of its directors has abused the 

supply chain management system of the municipality or municipal entity or has 
committed any improper conduct in relation to such system; and 

 
c. cancel a contract awarded to a person if the person committed any corrupt or 

fraudulent act during the bidding process or the execution of the contract. 
 
 

4 This MBD serves as a certificate of declaration that would be used by institutions to ensure 

that, when bids are considered, reasonable steps are taken to prevent any form of bid-

rigging.  

5 In order to give effect to the above, the attached Certificate of Bid Determination (MBD 9) 

must be completed and submitted with the bid: 

 

¹ Includes price quotations, advertised competitive bids, limited bids and proposals. 
 

² Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices or 

lower the quality of goods and / or services for purchasers who wish to acquire goods and / or services through a bidding process.  Bid rigging 

is, therefore, an agreement between competitors not to compete. 
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MBD 9 
 

CERTIFICATE OF INDEPENDENT BID DETERMINATION 
 
I, the undersigned, in submitting the accompanying bid: 

________________________________________________________________________ 
(Bid Number and Description) 

  

in response to the invitation for the bid made by: 

______________________________________________________________________________ 

(Name of Municipality / Municipal Entity) 

 

do hereby make the following statements that I certify to be true and complete in every respect: 

 

I certify, on behalf of:_______________________________________________________that: 

(Name of Bidder) 

1. I have read and I understand the contents of this Certificate; 

2. I understand that the accompanying bid will be disqualified if this Certificate is found not 

to be true and complete in every respect; 

3. I am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, 

on behalf of the bidder; 

4. Each person whose signature appears on the accompanying bid has been authorized by 

the bidder to determine the terms of, and to sign, the bid, on behalf of the bidder; 

5. For the purposes of this Certificate and the accompanying bid, I understand that the word 

“competitor” shall include any individual or organization, other than the bidder, whether or 

not affiliated with the bidder, who: 

 

(a)  has been requested to submit a bid in response to this bid invitation; 

(b)  could potentially submit a bid in response to this bid invitation, based on 

their qualifications, abilities or experience; and 

(c) provides the same goods and services as the bidder and/or is in the same 

line of business as the bidder 
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6. The bidder has arrived at the accompanying bid independently from, and without 

consultation, communication, agreement or arrangement with any competitor. However 

communication between partners in a joint venture or consortium³ will not be construed 

as collusive bidding. 

7.  In particular, without limiting the generality of paragraphs 6 above, there has been no 

consultation, communication, agreement or arrangement with any competitor regarding: 

(a) prices;       

(b) geographical area where product or service will be rendered (market 

allocation)   

(c)  methods, factors or formulas used to calculate prices; 

(d)  the intention or decision to submit or not to submit, a bid;  

(e)  the submission of a bid which does not meet the specifications and 

conditions of the bid; or 

(f)        bidding with the intention not to win the bid. 

8. In addition, there have been no consultations, communications, agreements or 

arrangements with any competitor regarding the quality, quantity, specifications and 

conditions or delivery particulars of the products or services to which this bid invitation 

relates. 

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, 

directly or indirectly, to any competitor, prior to the date and time of the official bid opening 

or of the awarding of the contract. 

 

 
³ Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill 
and knowledge in an activity for the execution of a contract. 
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10.   I am aware that, in addition and without prejudice to any other remedy provided to 

combat any restrictive practices related to bids and contracts, bids that are suspicious will 

be reported to the Competition Commission for investigation and possible imposition of 

administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and 

or may be reported to the National Prosecuting Authority (NPA) for criminal investigation 

and or may be restricted from conducting business with the public sector for a period not 

exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities 

Act  No 12 of 2004 or any other applicable legislation. 

 

 

 …………………………………………………   ………………………………… 

Signature        Date 

 

………………………………………………….   ………………………………… 

Position         Name of Bidder 
Js9141w 4 
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