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JOB FORUM 35/2026     City of Tshwane public website  

26 May 2026  
  

 

 

 

INTERNAL/EXTERNAL JOB FORUM 
 

Our policy is to provide equal employment opportunities to all qualified persons without regard to race, religious 

belief, age, national origin, marital status, disability, HIV status, gender, social origin, culture, political opinion, 

conscience and sexual orientation. Persons with disabilities are encouraged to apply. The City of Tshwane is 

committed to employment equity. Preference may be given to appointable applicants from the underrepresented 

designated groups in terms of the City of Tshwane Employment Equity Plan.  

 

The City retains the right not to make an appointment and to verify all information provided by candidates. A 

process of progressive elimination will also be embarked upon in instances where a considerable number of 

applicants meet the minimum requirements for a position. 

 

Applicants should note that interviews will be conducted on the date and time indicated on the interview invitation. 

Should applicants cancel their attendance on the day of their interview explicitly or tacitly, they will automatically 

be disqualified from the process and will not be considered for the remaining recruitment process. 

 

Applicants should note that they will be required to provide proof of their qualifications or any other relevant 

documents (certified copies or original documents) during the selection process. Appointments will be subject to 

the positive verification of qualifications (from Grade 12 upwards). Any misrepresentation of qualifications or 

information on the application of an applicant, failure to present proof of claimed qualifications or fraudulent 

qualifications will disqualify a candidate for appointment. If it is an internal candidate, they may be disciplined for 

misconduct.  

 

The online system closes at midnight on the closing date, and no late applications can be accepted. If you do not 

receive correspondence from our office within 21 days of the application’s closing date, please consider your 

application unsuccessful. 
 

The City of Tshwane seeks to fill the positions as indicated in this job forum on a permanent basis.  

 

The complete job forum can be accessed by visiting the City of Tshwane public website 

(https://www.tshwane.gov.za), clicking on the HOME tab, scrolling down to Quick Links and then 

clicking on Job Forums. 

 

How to apply: Internal and External candidates  

 
Visit the City of Tshwane public website (https://www.tshwane.gov.za ), click on the Tshwane Careers 

link (located under the E-SERVICES link on the website), then click sign up if you would like to register 

a new account or click view profile if you already have an account  

 

Closing date: 09 June 2026  
(Online applications will close at midnight.)  

 

General enquiries: LJ Moleli (012 358 4346)  

Recruitment Centre, Upper Ground Level, Middestad Building  

252 Thabo Sehume Street, Pretoria CBD  

 

If you have trouble registering your profile or applying for these positions, send an email with a detailed 

description of the error or problem to erecruithelp@tshwane.gov.za.  

Do not submit your application to this email address – it will not be accepted. 

http://www.careers.tshwane.gov.za/
https://www.tshwane.gov.za/
https://www.tshwane.gov.za/
mailto:erecruithelp@tshwane.gov.za
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Levies 

Section: Revenue and Financial Information Systems 

Location: Middestad Building (Pretoria CBD) 

 
Reference number FISE662- 2026 

 
Position DEPUTY DIRECTOR: REVENUE AND FINANCIAL 

INFORMATION SYSTEMS DEVELOPMENT  

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T17 

 

Scale R819 048,00 – R1 137 540,00 per annum 

 

Estimated  

remuneration package 
R1 212 322,00 – R1 617 703,00 per annum 

 

Job purpose  To adopt and review procedures to enhance the execution of the policy which affects 

financial, revenue management and service delivery-related processes to ensure that 

revenue management system applications comply with the legislative requirements  

 

Appointment  

requirements 

An appropriate three-year career-related tertiary qualification (national diploma or 

degree) in Accounting, Financial Management, Internal Auditing or Financial 

Information Systems or National Diploma: Public Finance Management and 

Administration (SAQA Qualification ID No 49554) or any other financial study field 

related to the position  

At least eight years’ relevant working experience in property validation  

Managerial experience will be an added advantage 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence 

Computer literacy (advanced Excel) 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Competency 

requirements of the 

post 

Good written and verbal communication skills; advanced management skills; ability 

to work under pressure; basic background of property law and principles; advanced 

knowledge of the Local Government: Municipal Property Rates Amendment Act, 

2014 (Act 29 of 2014); basic knowledge of other legislation relevant to local 

government; ability to cope with stress 

 

Primary functions Oversee the design of new procedures and programs 
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Implement problem seeking and solutions, and enhance programs and procedures  

Oversee and approve the testing and approval of system changes 

Liaise with customer care and service delivery units on process requirements  

Train officials and communicate new procedures and system changes 

Provide SAP batch process assistance and monitor the successful completion of 

programs 

Conduct SAP system changes and investigations 

Identify, report and fix issues and bugs on the SAP system 

Execute ad hoc queries to assist in management reporting 

Handle enquiries from SAP users 

Compile monthly and weekly reports and statistics 

Oversee year-end procedures  

React to auditor reports  

Supply information to auditors in order to enable them to compile audit trails 

Provide training to all SAP users 

Oversee that tariff changes have been implemented 

Calculate, update and test applicable tariffs in SAP 

Prepare for workshop sessions, such as working with representatives to define a 

common going-in position 

Complete the necessary documentation as listed in the work plan 

Identify and document detailed user procedures 

Manage customer care SAP processes 

Monitor and control the section budget so that income and expenditure are in line with 

Council requirements 

Manage assets within the section 

 

SAP S70010805 

 

New/natural attrition Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or G Lekwatsipa (012 358 1713) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Logistics and Performance Management 

Section: Logistics Planning and Inventory 

Location: C de Wet Building 

 
Reference number FISE663- 2026 

 
Position STOREKEEPER (6 POSTS) 

 
To be advertised Internal External 

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female White male Person with disability All categories  

 

Job level  T7 

 

Scale R263 736,00 – R366 300,00 per annum 

 

Estimated  

remuneration package 
R367 621,00 – R498 166,00 per annum 

 

Job purpose  To be responsible for the receiving, safe storage and issuing of material when needed 

in the store for the rendering of an efficient and effective provisioning service 

 

Appointment 

requirements 

Grade 12  

Mathematics and/or Accountancy as Grade 12 subjects will be an advantage 

At least six months’ relevant working experience in store administrative support  

Computer literacy  

SAP proficiency will be an added advantage  

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Personal attributes  

and/or competencies 

Client services skills; having patience; analytical thinking skills; communication 

skills; problem-solving skills; ability to work under pressure 

 

Primary functions Implement warehouse management procedures 

Maintain and implement occupational health and safety requirements 

Receive, safely store and issue material when needed in the store  

Issue store items correctly and effectively 

Record store transactions effectively 

Advise the senior storekeeper on issues regarding surpluses, shortages and the quality 

of stock items 

  

SAP S70010984; S70010991; S70010978; S70010985; S70010986; S70010987 

  

New/natural 

attrition 
Natural attrition 

  

Enquiries E Ramonoana (012 358 0212) or B Matseke (012 358 4453)  
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Budget Office 

Section: Budget Planning  

Location: Pretoria Central 

 
Reference number FISE664- 2026 

 
Position DIRECTOR: BUDGET PLANNING  

 
To be advertised Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level T18 

 

Scale R917 328,00 – R1 274 052,00 per annum 

 

Estimated 

remuneration 

package 

R1 338 614,00 – R1 792 657,00 per annum 

 

Job purpose To oversee and manage an affordable and financially viable medium-term revenue 

and expenditure framework for the City of Tshwane that is compliant with generally 

recognised accounting standards and relevant legislation 

 

Appointment 

requirements 

An appropriate three-year career-related tertiary qualification (national diploma or 

degree) in Financial Management, Accounting, Economics or Public Finance or any 

other study field related to the position 

At least nine years’ working experience in a financial environment of which four years 

should be managerial experience 

Project management experience will be an added advantage 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence 

Computer literacy  

Must undergo a criminal record check (vetting and a lifestyle audit) and such a person 

shall allow their fingerprints to be taken by the Tshwane Metro Police Department at 

own cost   

 

Personal attributes 

and/or competencies 

Project management skills, ability to work under pressure; financial management 

skills; data management skills; ability to pay attention to detail; analytical and problem-

solving skills; exposure to local government systems 

 

Primary functions Ensure that accurate estimates are prepared in relation to requirements 

Prepare capital and operating estimates for the department 

Approve and control project-related expenditure against budget allocations 
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Ensure that maintenance planning, cash flow projections and budget control measures 

are implemented and maintained in accordance with policy by exercising overhead 

control 

Control expenditure and income of cost centres by means of monthly deviation reports 

and remedial instructions 

Verify and certify payments for progress on capital projects and service contracts 

Analyse trends and operating requirements 

Forward plans to establish and determine funding and expenditure for the period  

Consolidate the department’s operating and capital budget 

Evaluate the department’s performance against the budget and address deviations and 

variances with appropriate personnel 

Monitor and implement corrective measures to rectify deviations and acts contrary to 

financial regulations, audit requirements and departmental procedure 

Communicate with Council’s Financial Section on audit findings and 

recommendations and institute the necessary investigative or corrective measures 

Ensure budget compilation  

Compile a revised capital and operating budget 

Ensure budget reform and development 

Establish, develop, monitor, review and report on new initiatives 

Revise policies regarding budget compilation 

Ensure that the section’s asset register is maintained 

Identify and define immediate, short- and long-term objectives  
 

SAP S70010195 

  

New/natural attrition Natural attrition  

  

Enquiries F Mangwegape (012 358 5350) or G Lekwatsipa (012 358 1713) 
 

  

http://www.careers.tshwane.gov.za/


Positions for JF35/2026 located at www.careers.tshwane.gov.za 

Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Budget Office 

Section: Financial Performance Management  

Location: Pretoria Central  
 
Reference number FISE665- 2026 

 
Position FINANCIAL ANALYST: FINANCIAL PERFORMANCE 

MANAGEMENT  

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories   

 

Job level  T15 

 

Scale R652 932,00 – R906 864,00 per annum 

 

Estimated  

remuneration package 
R862 995,00 – R1 186 203,00 per annum 

 

Job purpose  To deliver financial performance management services 

 

Appointment  

requirements 

An appropriate three-year career-related tertiary qualification (national diploma or 

degree) in Accounting, Financial Management or Internal Auditing or National 

Diploma: Public Finance Management and Administration (SAQA Qualification ID 

No 49554) or any other financial study field related to the position 

At least six years’ relevant working experience in a payroll administrative support 

environment 

Supervisory experience will be an added advantage  

A valid Code B driving licence 

Computer literacy with SAP proficiency and advanced Excel skills 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Personal attributes  

and/or competencies 

Excellent communication skills; ability to work under pressure and in a team; ability 

to meet deadlines; good organisational skills; ability to pay attention to detail; ability 

to think accurately and analytically; good interpersonal skills; good writing skills; 

being goal orientated; problem-solving skills; having initiative 

 

Primary functions Assist the senior specialist in managing corporate internal controls to support 

informed decision-making and the application of budget control measures in line with 

approved policy and legislative requirements, respectively, such as technical general 

ledger alignments, etc 

Assist the senior specialist in providing financial advice to internal clients 

(departments) on performance reporting and budget control measures, as well as the 

application of budget allocations 
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Assist the senior specialist in developing processes, procedures, templates and 

reporting formats for circulation and implementation corporately to ensure timeous, 

accurate and relevant data and information for financial reporting 

Assist the senior specialist in monitoring and reconciling corporate votes (general and 

assessment rates) and the divisional cost centre for reporting in the monthly report 

Assist the senior specialist in coordinating and preparing monthly and quarterly in-

year National Treasury input forms and documents for lodging to the National 

Treasury (Appendix B formats and BEC Checklist) 

Assist the senior specialist in the monitoring of National Treasury lodgements 

(borrowing and monitoring report, entities, LTC, PPP, 12 urgent priorities) 

Assist the senior specialist in coordinating, collating and preparing annual Appendix 

A documents for submission to the National Treasury and the provincial government 

Assist the senior specialist in supplying statistical information for reporting purposes 

Assist in determining policy regarding control over deviations and presentation 

thereof to Council for approval 

 

SAP S70010224 

 

New/natural attrition Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Levies   
Section: Revenue and Financial Information Systems   

Subsection: Sundry Debtors and Municipal Property Rentals Levies 

Location: Middestad Building (Pretoria Central) 

 

Reference number FISE666- 2026 

 
Position REVENUE CONSULTANT  

                                       
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T10 

 

Scale R370 512,00 – R514 596,00 per annum 

  

Estimated  

remuneration package 
R503 527,00 – R686 919,00 per annum 

 

Job purpose  To perform sundry billing and account adjustment duties efficiently and to provide high-

quality customer service to City of Tshwane clients 

 

Appointment  

requirements 

Grade 12 with Mathematics and/or Accountancy  

At least two years' relevant working experience in an administrative or client services-

related environment 

Computer literacy 

SAP proficiency will be an advantage  

Must undergo a criminal record check and such a person shall allow their fingerprints to 

be taken by the Tshwane Metro Police Department 

 

Personal attributes  

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Execute billing processes on customer accounts, including interfacing and processing 

adjustments for bulk contributions, waste, sundry and related services 

Handle customer complaints and enquiries regarding services and sundries accounts, 

ensuring timely and accurate resolution 

Assist and engage stakeholders during public meetings, providing relevant information 

and support 

Liaise and interact with stakeholder departments and external service providers to 

resolve account and service-related matters 

Compile and process journals in accordance with financial procedures and policies 
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Maintain and update statistical records of work performed for monitoring and reporting 

purposes 

Prepare and submit weekly and monthly activity and performance reports to the 

supervisor  
  

SAP S70057481 

  

New/natural attrition Natural attrition  
  

Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Levies  

Section: Revenue and Financial Information Systems 

Location: Pretoria Central 

 
Reference number FISE667- 2026 

 
Position DIRECTOR: REVENUE AND FINANCIAL INFORMATION 

SYSTEMS 

 
To be advertised Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level T18 

 

Scale R917 328,00 – R1 274 052,00 per annum 

 

Estimated remuneration 

package 
R1 338 614,00 – R1 792 657,00 per annum 

 

Job purpose To oversee the management of the end-to-end revenue cycle, ensuring that financial 

systems are optimised, ensuring compliance with relevant legislation and maintaining 

accurate timely financial reporting 

 

Appointment 

requirements 

An appropriate three-year career-related tertiary qualification (national diploma or 

degree) in Accounting, Financial Management or Financial Management Systems or 

any other study field related to the position  

At least nine years’ working experience in a financial environment of which at least 

four years should be at managerial level  

Advanced SAP proficiency or advanced knowledge of municipal financial systems will 

be an added advantage 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence 

Computer literacy  

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Personal attributes 

and/or competencies 

Accounting: Establish appropriate accounting systems for the organisation and ensure 

that the rules of GRAP and other good accounting practices are adhered to 

Budgeting: Establish and manage credible budgets within legislative, political and 

administrative mandates 

Financial management: Drive the optimisation of the City of Tshwane’s financial 

management through the use of standard operating procedures 

Financial reporting: Identify the overall objectives of financial reporting, the specific 

information needs of stakeholders and the general information needs of others 
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Organisational awareness: Understand the key drivers in the sector and the City of 

Tshwane and apply this understanding to meet service delivery objectives and 

challenges 

Planning and organising: Plan activities within specific time frames and then execute 

these activities according to plan 

 

Primary functions Be responsible for ISU Revenue projects and ISU Revenue authorisations 

Manage and coordinate support for revenue business issues 

Oversee, manage and coordinate support for ISU Revenue business issues and the 

operational services matrix through the implementation of ISU Revenue systems, 

policies, procedures, quality assurance, relations management and service assessments 

Be responsible for the smooth and successful transition of solutions with minimal 

disruptions as well as the establishment and management of ISU networks 

Be responsible for bridging the gap between finance operations, revenue generation 

and technical infrastructure 

Manage and coordinate revenue information system support issues and activities 

Coordinate training interventions 

Ensure the coordination of all internal and external communication regarding system 

changes, implementations and general communication 

Identify and define immediate, short- and long-term objectives 

Execute generic management functions  
 

SAP S70010803  

  

New/natural attrition Natural attrition 

  

Enquiries F Mangwegape (012 358 5350) or G Lekwatsipa (012 358 1713) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Financial Reporting and Assets 

Section: Assets Compliance, Control and Management 

Location: Pretoria Central 

 
Reference number FISE668- 2026 

 
Position FUNCTIONAL HEAD: ASSETS (ACCOUNTING) 

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T15 

 

Scale R652 932,00 – R906 864,00 per annum 

 

Estimated  

remuneration package 
R862 995,00 – R1 186 203,00 per annum 

 

Job purpose  To assist the deputy director to perform and prepare all calculations relating to fixed 

assets, to process all transactions relating to fixed assets accounting and to assist the 

Deputy Director: Asset Accounting to prepare the inputs to be provided to the Deputy 

Director: Financial Performance Reporting as and when required for monthly, 

quarterly and annual financial statements 

 

Appointment  

requirements 

An appropriate three-year career-related tertiary qualification (national diploma or 

degree) in Accounting, Financial Management or any other study field related to the 

position 

At least six years’ working experience in an asset management accounting 

environment 

Supervisory experience will be an added advantage 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence  

Computer literacy with SAP and advanced Excel knowledge  

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Personal attributes  

and/or competencies 

Verbal and written communication skills; planning and organising skills; financial 

management skills; ability to work under pressure; good interpersonal skills; 

negotiation skills; conflict-handling skills 

 

Primary functions Assist with processing monthly depreciation in line with the month-end schedule, 

such as compiling and processing financial data, balancing processed data and ad hoc 

journals on request or as required and calculating depreciation on assets capitalised 

with an earlier date 
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Assist with performing a reasonability test on the depreciation figures on an annual 

basis as calculated and processed by SAP 

Assist with the accounting of asset disposals as and when required as well as the 

analysis of the disposal general ledger for cash flow purposes 

Assist with the monthly reconciliation between the fixed asset register and general 

ledger control accounts by extracting the financial assets register, drawing a trial 

balance and updating the register with manual transactions and restatements 

Overlook the reconciliation of assets held for sale 

Prepare inputs to be provided to the directorate responsible for the compilation of 

monthly, quarterly and annual financial statements 

Assist to perform accounting calculations on an annual basis (annual impairment, 

useful life review, review of depreciation method and general ledgers) and process the 

required transactions on the accounting system, which will also update the fixed asset 

register  

Assist with annual GRAP requirements 

Ensure that proper records are kept for all asset accounting activities  

Manage subordinates within the asset accounting section to always ensure maximum 

efficiency and use of available resources 

Assist with updating policies and procedures relating to asset management and 

accounting 

Assist with addressing and responding to queries from internal stakeholders with 

regard to accounting entries for assets 

Assist with addressing and responding to internal and external audit queries 

Assist with the implementation of the application of new GRAP standards as and 

when these become effective or are early adopted in daily operations 

Perform ad hoc tasks as and when required by the Deputy Director: Asset Accounting 

Report to institutions on capex, such as Statistics South Africa, the National Treasury, 

REDS, etc 

Assist with information and draw reports for budget purposes 

Manage the day-to-day operations of asset accounting, planning, organising, 

coordination, control and standards 

Conduct administrative tasks and training on GRAP and other accounting standards 

and transfer skills  
 

SAP S70011124 

 

New/natural attrition Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or G Lekwatsipa (012 358 1713) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Budget Office 

Section: Financial Performance Management  

Location: Pretoria Central   

 
Reference number FISE669- 2026 

 
Position SENIOR SPECIALIST: FINANCIAL ADVISORY AND FUNDS 

TRANSFER SERVICES  

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T17 

 

Scale R819 048,00 – R1 137 540,00 per annum 

 

Estimated  

remuneration package 
R1 212 322,00 – R1 617 703,00 per annum 

 

Job purpose  To provide expert financial advisory services and manage the coordination, oversight, 

and monitoring of fund transfers, ensuring compliance with applicable legislation, 

policies and frameworks, while supporting sound financial planning, sustainability 

and governance 

 

Appointment  

requirements 

An appropriate three-year career-related tertiary qualification (national diploma or 

degree) in Accounting, Financial Management or any other study field related to the 

position 

At least eight years’ working experience in a financial environment  

Managerial experience will be an added advantage 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence 

Computer literacy  

Advanced SAP proficiency or advanced knowledge of municipal financial systems 

will be added advantage 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Personal attributes  

and/or competencies 

Excellent report writing skills; presentation skills; communication skills; ability to 

work under pressure; ability to meet deadlines; good organisational skills; being 

decisive; ability to pay attention to detail; accuracy; analytical thinking skills; good 

interpersonal skills 

 

Primary functions Provide a financial comments and advisory service 

Analyse information as requested to determine the effect on the budget 
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Assist with the development of alternative financial plans with the vision and 

interests of the City and communities in mind 

Assist the director with formulating and implementing new financial policies 

Identify shortcomings in procedures and activities on a continuous basis and suggest 

improvements 

Suggest improvements regarding the cost-effective application of financial resources 

at corporate level 

Help to collate data and information to build a database from which management 

information can be generated 

Assist with determining the impact of departmental planned projects on the 

operating budget, such as repairs and maintenance 

Advise departments on the use of their budget, as well as the application and 

transfer of funds 

Write financial comments on reports of all departments 

Conduct budget adjustments and fund transfers  

Provide draft guidelines to departments on legislative and other statutory 

requirements to ensure accountability, efficiency and economy 

Ensure that procedures and processes are in place in line with guidelines and the 

Council-approved Budget Policy 

Ensure the recording of all fund transfers  

Provide corporate financial training 

Assist with financial training on an ad hoc basis to all tiers of personnel in the City  

Monitor and approve correct statistics  

Serve on various working committees within the City 

Plan the functions and activities of the functional unit 

 

SAP S70010212 

  

New/natural attrition Natural attrition  

  

Enquiries G Lekwatsipa (012 358 8019) or F Mangwegape (012 358 5350) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Collections and Revenue Recovery 

Section: Cashier Management 

Location: C de Wet Building 

 
Reference number FISE670- 2026 

 
Position ADMINISTRATIVE OFFICER   
                                  
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T7 

 

Scale R263 736,00 – R366 300,00 per annum 

 

Estimated  

remuneration package 
R367 621,00 – R498 166,00 per annum 

 

Job purpose  To render accurate cashier administrative support services to the department 

 

Appointment  

requirements 

Grade 12  

Mathematics and/or Accountancy as Grade 12 subjects will be an advantage 

At least six months’ relevant working experience in a cashier management 

environment    

Computer literacy  

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Competency 

requirements of the 

post 

Ability to pay attention to detail; good time management skills in completing assigned 

tasks; good team player; ability to perform multiple tasks; ability to differentiate 

between tasks which are urgent and important; ability to work with people and under 

pressure; ability to work individually and in groups; being assertive in dealing and 

liaising with the public; being physically and mentally fit to carry out challenging tasks 

 

Primary functions Issue floats to cashiers and balance floats at the end of shift  

Relieve cashiers when necessary  

Receive, reconcile and issue money bags to cash in transit for banking 

Administrate the shortages and the surpluses of cashiers  

Issue petty cash to different departments and balance the petty cash register 

Ensure effective and efficient logistical support services  

Ensure effective and efficient control, procurement and payments  

Perform ad hoc duties 

 

SAP S70011183  

New/natural attrition Natural attrition  
Enquiries R Maake (012 358 3011) or F Mangwegape (012 358 5350) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Collections and Revenue Recovery 

Section: Debt Collection and Credit Control 

Location: Pretoria Central 

 
Reference number FISE671- 2026 

 
Position ACCOUNTANT: CREDIT CONTROL MANAGEMENT  

 
To be advertised Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level T11 – T12 

 

Scale T11: R414 972,00 – R576 336,00 per annum 

T12: R464 760,00 – R645 492,00 per annum 

 

Estimated 

remuneration package 

T11: R560 116,00 – R765 502,00 per annum 

T12: R623 487,00 – R853 525,00 per annum 

 

Job purpose To collect arrears on current municipal accounts by discontinuing the electricity and water 

supply to defaulters and to negotiate with clients whose accounts are in arrears and whose 

electricity and/or water supply had been disconnected   

 

Appointment 

requirements 

T11: Grade 12 with Mathematics and/or Accountancy  

T12: An appropriate career-related tertiary qualification (three-year national diploma or 

degree) in Public Financial Management, Accounting, Finance or Economics or National 

Diploma: Public Finance Management and Administration (SAQA Qualification ID No 

49554) or any other study field related to the position 

At least two years’ relevant experience in revenue recovery in a local government 

environment  

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003) as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

Proficiency in SAP and experience in mSCOA will be an added advantage 

Computer literacy 

Must undergo a criminal record check and such a person shall allow their fingerprints to 

be taken by the Tshwane Metro Police Department at own cost   

 

Personal attributes 

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Motivate computer programming requests 

Send requests to management regarding effective programming on credit control 

procedures 
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Be involved in liaison with cut-off manager to ensure an effective communication 

procedure 

Reply to letters received from Group Legal and Secretariat Services and top management 

Verify correctness of correspondence done by administrative officer 

Ensure that reconciliations are on time and differences are cleared 

Ensure that the R/D cheques register is reconciled monthly 

Ensure that the debit order register is reconciled monthly 

Ensure that the suspense account for unallocated receipts is cleared daily 

Ensure correctness of journal entries before letting them pass 

Authorise journals on accounts and approve journals affecting the general ledger 

Ensure adherence to internal control principles  

Regularly use initiative to ensure that work is done in the most effective way possible 

Make sure that internal controls are sound and never compromised 

Manage the administration of credit control processes  

Consult with the ICT Division to ensure effective programming on the credit control 

process 

Answer audit reports regarding the credit control process 

 

SAP S70059628  

  

New/natural attrition Natural attrition 

  

Enquiries B Matseke (012 358 4453) or F Mangwegape (012 358 5350) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Treasury 

Section: Expenditure Management 

Location: Pretoria Central 

 
Reference number FISE672- 2026 

 
Position ACCOUNTANT: PROCUREMENT VENDOR PAYMENT 

MANAGEMENT 

 
To be advertised Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level T11 – T12 

 

Scale T11: R414 972,00 – R576 336,00 per annum 

T12: R464 760,00 – R645 492,00 per annum 

 

Estimated 

remuneration 

package 

T11: R560 116,00 – R765 502,00 per annum 

T12: R623 487,00 – R853 525,00 per annum 

 

Job purpose To effectively, efficiently and timeously process invoices for once-off and unregistered 

vendor payments on behalf of the City of Tshwane by adhering to all policies and 

procedures 

  

Appointment 

requirements 

T11: Grade 12 or equivalent qualification with Mathematics and/or Accountancy 

T12: An appropriate career-related tertiary qualification (three-year national diploma 

or degree) in Public Financial Management, Accounting, Finance or Economics or 

National Diploma: Public Finance Management and Administration (SAQA 

Qualification ID No 49554) or any other study field related to the position 

At least two years’ relevant experience in expenditure management in a local 

government environment  

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003) as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

Proficiency in SAP and experience in mSCOA will be an added advantage 

Computer literacy 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Personal attributes 

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills  
 

Primary functions Verify and release rental and lease invoices   

Ensure the clearing of the Goods Receipt/Invoice Receipt on a regular basis 
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Ensure effective vendor reconciliations  

Ensure timely reconciliations and verify reconciliations done for correctness  

Ensure that corrections are done, outstanding invoices are obtained and processed, and 

outstanding amounts are accurately reflected and processed for payment  

Ensure that statements are obtained from vendors  

Compile statistics for reconciliations performed and submit to management  

Maintain the filing system for creditor statement and reconciliation records  

Have daily contact with subordinates to assist with problems being experienced  

Handle enquiries from vendors and departments in the absence of subordinates  

Distribute the workload to optimise service delivery  

Peruse and report to the functional head where documented processes need to be 

updated to ensure adequate and effective internal controls and proper execution of all 

activities related to this functional unit  

Supervise staff and ensure compliance with documented processes  

Correspond by email or telephonically with vendors on problems experienced  

Assist with audit enquiries 

 

SAP S70011329  

  

New/natural attrition Natural attrition 

  

Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Collections and Revenue Recovery   
Section: Debt Collection and Credit Control 

Location: Tshwane House 

 

Reference number FISE673- 2026 

 
Position REVENUE CONSULTANT (2 POSTS) 

                                       
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T10 

 

Scale R370 512,00 – R514 596,00 per annum 

  

Estimated  

remuneration package 
R503 527,00 – R686 919,00 per annum 

 

Job purpose  To enhance revenue recovery and collections and to render efficient customer service 

to City of Tshwane clients  
 

Appointment  

requirements 

Grade 12 with Mathematics and/or Accountancy 

At least two years' relevant working experience in an administrative or client services-

related environment 

Computer literacy 

SAP proficiency will be an advantage  

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department 

 

Personal attributes  

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Render a customer service to clients regarding the following: 

• Water loss claims 

• Meter testing for water 

• Meter testing for electricity 

• Unauthorised water connections 

• Leakages on municipal rental properties 

• Re-reading of meters 

• Creating and approving journals (notifications) 

• Reversal process of financial charges 

• Tampering fees for electricity 

Keep statistical data of work performed 
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SAP S70057630; S70010563  

  

New/natural attrition Natural attrition  
  

Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Levies 
Section: Metering and Invoicing Services  

Location: Pretoria Central 

 
Reference number FISE674- 2026 

 
Position REVENUE CONSULTANT (3 POSTS) 

                                       
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T10 

 

Scale R370 512,00 – R514 596,00 per annum 

  

Estimated  

remuneration package 
R503 527,00 – R686 919,00 per annum 

 

Job purpose  To perform all billing and invoicing duties efficiently and to provide high-quality 

customer service to City of Tshwane clients  

 

Appointment  

requirements 

Grade 12 with Mathematics and/or Accountancy 

At least two years' relevant working experience in an administrative or client services-

related environment 

Computer literacy 

SAP proficiency will be an advantage  

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department 

 

Personal attributes  

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Receive updated billing calendar Excel spreadsheet for the whole year to plan for the 

work to be done 

Receive exceptional report and check reason behind the account being classified as 

implausible 

Receive exceptional report and check reasons behind the account being classified as 

billing out sorts 

Correct readings on SAP and release it for invoicing 

Assist clients with billing-related queries 
  

SAP S70057570; S70057591; S70057594 

New/natural attrition Natural attrition  
Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Collections and Revenue Recovery 

Section: Cashier Management 

Location: Pretoria Central 

 
Reference number FISE675- 2026 

 
Position CASHIER (2 POSTS)  

 
To be advertised Internal External 

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female White male Person with disability All categories  

 

Job level  T7 

 

Scale R263 736,00 – R366 300,00 per annum 

Estimated  

remuneration package 
R367 621,00 – R498 166,00 per annum 

 

Job purpose  To provide an efficient cashier service in accordance with municipal financial 

regulations 

 

Appointment 

requirements 

Grade 12  

Mathematics and/or Accountancy as Grade 12 subjects will be an advantage 

At least six months’ relevant working experience in a cashier management 

environment  

Computer literacy  

SAP proficiency will be an added advantage   

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost 

 

Personal attributes  

and/or competencies 

Client service skills; having patience; analytical thinking skills; communication skills; 

problem-solving skills; ability to work under pressure 

 

Primary functions Undertake cash collection 

Process transactions on the cashier system and issue receipts 

Cancel incorrect transactions 

Reconcile cash received with system figures, investigate shortages and surpluses, and 

report irregularities 

Balance and bank the money received at the end of the day  

Conduct general administration  

Ensure that municipal financial regulations are met 

Ensure that the department’s petty cash requirements are met 

Assist with the compilation, updating and distribution of a cash procedure manual 

  

SAP S70011221; S70011172 

New/natural 

attrition 
Natural attrition  

Enquiries G Lekwatsipa (012 358 1713)  
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Treasury 

Section: Payroll Management 

Location: Pretoria Central 

 
Reference number FISE676- 2026 

 
Position FUNCTIONAL HEAD: REMUNERATION PAYMENT 

MANAGEMENT 

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T15 

 

Scale R652 932,00 – R906 864,00 per annum 

 

Estimated  

remuneration package 
R862 995,00 – R1 186 203,00 per annum 

 

Job purpose  To administrate the recording of payroll-related data in the financial records and the 

reconciliation of remuneration-related suspense accounts  

  

Appointment  

requirements 

An appropriate three-year career-related tertiary qualification (national diploma or 

degree) in Accounting, Financial Management or any other study field related to the 

position 

At least six years’ working experience in a financial accounting management 

environment  

Supervisory experience will be an added advantage 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence  

Computer literacy with SAP and advanced Excel knowledge  

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

Must undergo vetting and a lifestyle audit 

 

Personal attributes  

and/or competencies 

Verbal and written communication skills; planning and organising skills; financial 

management skills; ability to work under pressure; good interpersonal skills; 

negotiation skills; conflict-handling skills 

 

Primary functions Conduct administration of payroll posting process and reconciliation 

Administrate the allocation of all remuneration-related expenditure items to general 

ledger accounts 

Administrate the ongoing maintenance and development of needs and enhancements 

on the SAP payroll system 
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Manage the monthly reconciliation of all payroll-related suspense and other general 

ledger accounts 

Prepare and plan for the financial year-end payroll process 

Execute generic personnel management functions 

 

SAP S70011088 

 

New/natural attrition Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or G Lekwatsipa (012 358 1713) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Budget Office 

Section: Financial Performance Management 

Location: Pretoria Central 

 
Reference number FISE677- 2026 

 
Position ACCOUNTANT: GRANTS AND SUBSIDIES MANAGEMENT 

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T11 – T12 

 

Scale T11: R414 972,00 – R576 336,00 per annum 

T12: R464 760,00 – R645 492,00 per annum 

 

Estimated 

remuneration package 

T11: R560 116,00 – R765 502,00 per annum 

T12: R623 487,00 – R853 525,00 per annum 

 

Job purpose  To manage, monitor and account for all grants and subsidy funding received and 

allocated by the organisation, ensuring compliance with applicable legislation, 

funding frameworks and reporting requirements 

 

Appointment  

requirements 

T11: Grade 12 with Mathematics or Accountancy  

T12: An appropriate three-year career-related tertiary qualification (national diploma 

or degree) in Public Finance Management, Accounting, Finance or Economics or 

National Diploma: Public Finance Management and Administration (SAQA 

Qualification ID No 49554) or any other study field related to the position  

At least two years’ relevant working experience in a financial environment in a local 

government environment 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence 

Computer literacy 

Proficiency in SAP and experience in mSCOA will be an added advantage 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Competency 

requirements of the 

post 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Perform grants and subsidies management 

Assist in managing financial performance pertaining to grants and subsidies 
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Support informative decision-making and monitor requirements of City imperatives 

in line with National Treasury guidelines and applicable legislative requirements, 

such as the Division of Revenue Act, the Municipal Finance Management Act, 2003, 

etc 

Coordinate intergovernmental grants and subsidies, such as the Restructuring Grant, 

Financial Management Grant, Public Transport Infrastructure and Systems, 

Neighbourhood Development Grant, Municipal Infrastructure Grant, Integrated 

National Electrification Programme, provincial and national grants, etc 

Assess and monitor grant conditions and conduct financial monitoring 

Report on grant performance 

Ensure grant spending planning alignment 

Manage corporate financial controls 

Control intergovernmental grants and subsidies 

Support informative decision-making  

Apply budget control measures in line with approved policy and legislative 

requirements, such as technical general ledger alignment, etc 

Reconcile, analyse, interpret and collate financial and non-financial inputs for the 

preparation and submission of monthly and quarterly performance progress reports 

in line with the approved Restructuring Grant Agreement key performance indicators 

and targets 

Coordinate and prepare monthly and quarterly reports to the National Treasury and 

other transferring authorities (Department of Local Government, Provincial 

Treasury, etc) in respect of intergovernmental grants and subsidies 

 

SAP S70010222 

 

New/natural attrition Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or G Lekwatsipa (012 358 1713) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Acquisitions and Demand Management 

Section: Acquisition Management 

Location: Pretoria Central 

 
Reference number FISE678- 2026 

 
Position BUYER 

 
To be advertised Internal External 

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female White male Person with disability All categories  

 

Job level  T11 – T12 

 

Scale T11: R414 972,00 – R576 336,00 per annum 

T12: R464 760,00 – R645 492,00 per annum 

 

Estimated  

remuneration package 

T11: R560 116,00 – R765 502,00 per annum 

T12: R623 487,00 – R853 525,00 per annum 

 

Job purpose  To manage the procurement of goods, services and works in accordance with 

applicable legislation, municipal policies and the supply chain management 

framework and to ensure value for money, compliance with procurement regulations 

and the effective execution of purchasing processes to support operational needs and 

service delivery 

 

Appointment 

requirements 

T11: Grade 12 with Mathematics and/or Accountancy  

T12: An appropriate three-year career-related tertiary qualification (national diploma 

or degree) in Supply Chain Management, Public Finance Management, Accounting, 

Finance or Economics or National Diploma: Public Finance Management and 

Administration (SAQA Qualification ID No 49554) or any other financial study field 

related to the position  

At least two years’ relevant working experience in a financial environment in a local 

government environment 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence 

Computer literacy 

Proficiency in SAP and experience in mSCOA will be an added advantage 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Personal attributes 

and/or competencies 

Excellent communication skills; ability to work under pressure; ability to work as part 

of a team; reporting skills; ability to meet deadlines; good organisational skills; ability 

to pay attention to detail; ability to think accurately and analytically; good 

interpersonal skills; good writing skills 
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Primary functions Prepare and process purchase requisitions, quotations and orders in line with the 

Supply Chain Management Policy 

Ensure that procurement processes comply with the Municipal Finance Management 

Act, 2003 and municipal supply chain management regulations  

Assist with monitoring supplier performance and contract compliance 

Maintain and update supplier databases and records 

Review contracts for accuracy, completeness and compliance with municipal 

regulations 

Assist in budget management by ensuring that procurement aligns with approved 

financial allocations 

Ensure proper recording of procurement transactions in financial systems 

Collaborate with internal departments to identify procurement needs and 

specifications 

Engage with suppliers and service providers to negotiate terms and resolve issues 

Provide guidance on procurement procedures to City of Tshwane staff  
  

SAP S70010853  
  

New/natural attrition Natural attrition 

  

Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Budget Office 

Section: Budget Planning   

Location: Pretoria Central  
 
Reference number FISE679- 2026 

 
Position ACCOUNTANT: BUDGET PLANNING 

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories   

 

Job level  T11 – T12 

 

Scale T11: R414 972,00 – R576 336,00 per annum 

T12: R464 760,00 – R645 492,00 per annum 

 

Estimated 

remuneration package 

T11: R560 116,00 – R765 502,00 per annum 

T12: R623 487,00 – R853 525,00 per annum 

 

Job purpose  To coordinate and control the application of accounting procedures by attending to 

the verification, reporting, processing and reconciliation of accounts receivable 

transactions to support the analysis, identification and recovery of overdue accounts, 

guiding and developing personnel on the processing sequences and attending to 

specific administrative processes associated with the rates payment, certification and 

correspondences 

 

Appointment  

requirements 

T11: Grade 12 with Mathematics and/or Accountancy 

T12: An appropriate three-year career-related tertiary qualification (national diploma 

or degree) in Public Finance Management, Accounting, Finance or Economics or 

National Diploma: Public Finance Management and Administration (SAQA 

Qualification ID No 49554) or any other financial study field related to the position  

At least two years’ relevant working experience in a financial environment in a local 

government environment 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence 

Computer literacy 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost    

 

Personal attributes  

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; 

good organisational skills; ability to pay attention to detail; ability to think accurately 

and analytically; good interpersonal skills; good writing skills 
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Primary functions Assist with compiling the annual Medium-term Revenue and Expenditure 

Framework (in terms of the Municipal Finance Management Act, 2003 and other 

applicable legislation) and supporting report and documentation 

Assist with providing information for National Treasury reporting returns 

Assist with compiling the annual Adjustment Budget (in terms of the Municipal 

Finance Management Act, 2003 and other applicable legislation) and supporting 

report and documentation 

Assist with providing standardised budgeting templates and facilitation thereof 

through interdepartmental information and training sessions 

Advise departments on the use of their budgets 

 

SAP S70010203 

 

New/natural attrition Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453)  
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Acquisitions and Demand Management 

Section: Demand Management 

Location: Pretoria Central 

 
Reference number FISE680- 2026 

 
Position ADMINISTRATIVE OFFICER   
                                  
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T7 

 

Scale R263 736,00 – R366 300,00 per annum 

 

Estimated  

remuneration package 
R367 621,00 – R498 166,00 per annum 

 

Job purpose  To provide effective and efficient administrative support services  
 

Appointment  

requirements 

Grade 12  

At least six months’ relevant working experience in administrative support services 

Computer literacy  

SAP proficiency will be an added advantage  

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Personal attributes  

and/or competencies 

Ability to use the basic features of a range of office machines; effective written 

communication skills; ability to communicate effectively with colleagues and clients; 

strong analytical reasoning skills; ability to pay attention to detail; ability to work within 

a relatively structured environment  
 

Primary functions Answer and screen all telephone calls 

Manage incoming and outgoing correspondence 

Record information 

Type reports, letters and minutes according to needs 

Maintain priority files of reports and correspondence 

Assist clients, customers and internal staff by requesting and providing information 

and maintaining friendly interactions 

Make copies, mark mail out and dispatch mail   

Keep daily staff attendance and movement sheet up to date 

Arrange venues for workshops and meetings 

Prepare documents necessary to conduct workshops and meetings 

Take minutes of meetings for the unit  

Distribute agendas and minutes in time before meetings 

 

SAP S70010831 
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New/natural attrition Natural attrition  
 

Enquiries R Maake (012 358 3011) or F Mangwegape (012 358 5350)  
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Levies   
Section: Metering and Invoicing Services: Notifications and Returned Mail  

Location: Pretoria Central 

 

Reference number FISE681- 2026 

 
Position REVENUE CONSULTANT  

                                       
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T10 

 

Scale R370 512,00 – R514 596,00 per annum 

  

Estimated  

remuneration package 
R503 527,00 – R686 919,00 per annum 

 

Job purpose  To execute the duties at the notification and return mail unit to enhance revenue recovery 

and collection and to render a customer service to City of Tshwane clients  

 

Appointment  

requirements 

Grade 12 with Mathematics and/or Accountancy  

At least two years' relevant working experience in an administrative or client services-

related environment 

Computer literacy 

SAP proficiency will be an advantage  

Must undergo a criminal record check and such a person shall allow their fingerprints to 

be taken by the Tshwane Metro Police Department 

 

Personal attributes  

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Attend to notifications logged 

Execute billing processes on customer accounts, including interfacing and processing 

adjustment services 

Handle customer complaints and enquiries, ensuring timely and accurate resolution 

Assist and engage stakeholders during public meetings, providing relevant information 

and support 

Liaise and interact with stakeholder departments and external service providers to resolve 

account and service-related matters 

Perform data purification on returned mail 

Compile and process journals in accordance with financial procedures and policies 

Maintain and update statistical records of work performed for monitoring and reporting 

purposes 
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Prepare and submit weekly and monthly activity and performance reports to the 

supervisor 

  

SAP S70057542 

  

New/natural attrition Natural attrition  
  

Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES  
Division: Treasury 

Section: Cash and Financial Control: Cashbook and Third Party Payments Recording 

Location: Pretoria Central  

 
Reference number FISE682-2026 

 
Position ADMINISTRATIVE OFFICER (2 POSTS)  
                                  
To be advertised  Internal  External  

 
This position seeks 

to attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T7 

 

Scale R263 736,00 – R366 300,00 per annum 

 

Estimated  

remuneration 

package 

R367 621,00 – R498 166,00 per annum 

 

Job purpose  To perform the daily processing of all transactions on bank statements, all transactions 

with third-party pay points and cashiers over- and underbank transactions to ensure 

accurate, complete and timely recording of transactions 

 

Appointment  

requirements 

Grade 12 with Mathematics or Accountancy  

At least six months’ relevant working experience in a financial environment  

Banking experience will be added advantage 

Computer literacy 

Must undergo a criminal record check and such a person shall allow their fingerprints to 

be taken by the Tshwane Metro Police Department at own  

 

Competency 

requirements of the 

post 

Analytical thinking skills; interpersonal skills; communication skills; problem-solving 

skills; ability to work under pressure; accountability; accuracy 

 

Primary functions Conduct daily downloading and processing of transactions on bank statements 

Perform the recording of transactions regarding third-party payments 

Clear under- and overbanking of third parties, bank collections, cashiers and outside pay 

point general ledgers 

Process journals 

Perform general ledger reconciliations 

Attend to payment enquiries 

 

SAP S70010271; S70010270  
 

New/natural 

attrition 
Natural attrition   

  

Enquiries A Serwadi (012 358 8453) or F Mangwegape (012 358 5350)  
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Levies  

Section: Revenue and Financial Information Systems 

Subsection: Sundry Debtors and Municipal Property Rentals Levies 

Location: Pretoria Central  
 
Reference number FISE683- 2026 

 
Position ACCOUNTANT: SUNDRY DEBTORS AND MUNICIPAL 

PROPERTY RENTALS LEVIES 

 
To be advertised  Internal  External  

 
This position seeks 

to attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories   

 

Job level  T11 – T12 

 

Scale T11: R414 972,00 – R576 336,00 per annum 

T12: R464 760,00 – R645 492,00 per annum 

 

Estimated 

remuneration 

package 

T11: R560 116,00 – R765 502,00 per annum 

T12: R623 487,00 – R853 525,00 per annum 

 

Job purpose  To execute all sundry billing and adjustment functions  
 

Appointment  

requirements 

T11: Grade 12 or equivalent qualification with Mathematics and/or Accountancy 

T12: An appropriate career-related tertiary qualification (three-year national diploma or 

degree) in Public Financial Management, Accounting, Finance or Economics or National 

Diploma: Public Finance Management and Administration (SAQA Qualification ID No 

49554) or any other study field related to the position 

At least three years’ relevant experience in debtors’ management in a local government 

environment  

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003) as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

Proficiency in SAP and experience in mSCOA will be an added advantage 

Computer literacy 

Must undergo a criminal record check and such a person shall allow their fingerprints to 

be taken by the Tshwane Metro Police Department at own cost 

 

Personal attributes  

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Be responsible for the billing of new and existing advertising boards, emergency 

services, remissions, bulk services and all other sundry billings 
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Check the correctness of billed accounts 

Perform journal adjustments to correct billing 

Ensure compliance with all relevant by-laws, regulations and legislative requirements 

Ensure sound record management for good governance and efficient administration 

 

SAP S70010506 

 

New/natural 

attrition 
Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453)  
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Levies  

Section: Revenue and Financial Information Systems 

Subsection: Sundry Debtors and Municipal Property Rentals Levies 

Location: Pretoria Central  
 
Reference number FISE684- 2026 

 
Position ACCOUNTANT: SUNDRY DEBTORS AND MUNICIPAL 

PROPERTY RENTAL LEVIES  

 
To be advertised  Internal  External  

 
This position seeks 

to attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories   

 

Job level  T11 – T12 

 

Scale T11: R414 972,00 – R576 336,00 per annum 

T12: R464 760,00 – R645 492,00 per annum 

 

Estimated 

remuneration 

package 

T11: R560 116,00 – R765 502,00 per annum 

T12: R623 487,00 – R853 525,00 per annum 

 

Job purpose  To deliver municipal property rentals billing, adjustment and administration services 

 

Appointment  

requirements 

T11: Grade 12 or equivalent qualification with Mathematics and/or Accountancy 

T12: An appropriate career-related tertiary qualification (three-year national diploma or 

degree) in Public Financial Management, Accounting, Finance or Economics or National 

Diploma: Public Finance Management and Administration (SAQA Qualification ID No 

49554) or any other study field related to the position 

At least three years’ relevant experience in debtors’ management in a local government 

environment  

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003) as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

Proficiency in SAP and experience in mSCOA will be an added advantage 

Computer literacy 

Must undergo a criminal record check and such a person shall allow their fingerprints to 

be taken by the Tshwane Metro Police Department at own cost  

 

Personal attributes  

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Conduct billing of municipal property rentals, such as subeconomic rentals (hostels), 

staff accommodation, business accommodation, economic development, sport clubs, 

housing sales and vacant land sales 
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Perform reconciliations and refunds 

Perform rental adjustments 

Ensure compliance with all relevant by-laws, regulations and legislative requirements 

Ensure sound record management for good governance and efficient administration 

Liaise with internal and external clients 

Perform ad hoc tasks as and when required 

 

SAP S70010499 

 

New/natural 

attrition 
Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453)  
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Levies 

Section: Metering and Invoicing Services 

Subsection: Notifications and Returned Mail 

Location: Pretoria Central  
 
Reference number FISE685- 2026 

 
Position ACCOUNTANT: NOTIFICATIONS AND RETURNED MAIL 

 
To be advertised  Internal  External  

 
This position seeks 

to attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories   

 

Job level  T11 – T12 

 

Scale T11: R414 972,00 – R576 336,00 per annum 

T12: R464 760,00 – R645 492,00 per annum 

 

Estimated 

remuneration 

package 

T11: R560 116,00 – R765 502,00 per annum 

T12: R623 487,00 – R853 525,00 per annum 

 

Job purpose  To oversee the notifications and returned mail function 

 

Appointment  

requirements 

T11: Grade 12 or equivalent qualification with Mathematics and/or Accountancy 

T12: An appropriate career-related tertiary qualification (national diploma or degree) in 

Public Financial Management, Accounting, Finance or Economics or National Diploma: 

Public Finance Management and Administration (SAQA Qualification ID No 49554) or 

any other study field related to the position 

At least three years’ relevant experience in supervision, journal calculations, metering and 

billing operations in a local government environment  

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003) as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

Proficiency in SAP and experience in mSCOA will be an added advantage 

Computer literacy 

Must undergo a criminal record check and such a person shall allow their fingerprints to 

be taken by the Tshwane Metro Police Department at own cost  

 

Personal attributes  

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Create and approve journals (notifications) 

Perform data purification on returned mail and reporting 

Process applications for water loss claims 

Process applications for water meter testing  

http://www.careers.tshwane.gov.za/


Positions for JF35/2026 located at www.careers.tshwane.gov.za 

Process applications for electricity meter testing  

Load unauthorised water connections 

Calculate leakages on municipal rental properties 

Process re-reading of meters 

Conduct reversal process of financial charges 

Ensure compliance with all relevant by-laws, regulations and legislative requirements 

Ensure sound record management for good governance and efficient administration 

Liaise with internal and external clients 

 

SAP S70010479 

 

New/natural 

attrition 
Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or B Matseke (012 358 4453)  
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Levies 

Section: Revenue and Financial Information Systems  

Subsection: Sundry Debtors and Municipal Property Rentals Levies  

Location: Middestad Building (Pretoria CBD) 

 
Reference number FISE686- 2026 

 
Position DEPUTY DIRECTOR: SUNDRY DEBTORS AND MUNICIPAL 

PROPERTY RENTALS LEVIES  

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T17 

 

Scale R819 048,00 – R1 137 540,00 per annum 

 

Estimated  

remuneration package 
R1 212 322,00 – R1 617 703,00 per annum 

 

Job purpose  To manage sundry debtors and municipal property rentals levies 

  

Appointment  

requirements 

An appropriate three-year career-related tertiary qualification (national diploma or 

degree) in Accounting, Financial Management, Internal Auditing or Financial 

Information Systems or National Diploma: Public Finance Management and 

Administration (SAQA Qualification ID No 49554) or any other financial study field 

related to the position  

At least eight years’ relevant working experience in billing 

Managerial experience will be an added advantage 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence 

Computer literacy and Excel proficiency 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Competency 

requirements of the 

post 

Good written and verbal communication skills; advanced management skills; ability 

to work under pressure; basic background of property law and principles; advanced 

knowledge of the Local Government: Municipal Property Rates Amendment Act, 

2014 (Act 29 of 2014); basic knowledge of other legislation relevant to local 

government; ability to cope with stress 

 

Primary functions Ensure a climate conducive to promoting and sustaining motivational levels, 

productivity and performance by directing and controlling the outcomes associated 

with the use, productivity and performance of personnel within the section 
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Monitor and control the section budget so that income and expenditure are in line with 

Council requirements 

Manage the billing and administration of sundry debtors and municipal property 

rentals 

Support the director in writing reports to Council and other stakeholders 

Ensure sound record management for good governance and efficient administration 

Ensure compliance with all relevant by-laws, regulations and legislative 

requirements 

Review and release journal adjustments 

Conduct reconciliation of general ledger accounts 

Assist to provide information regarding audit queries  
 

SAP S70010487  
 

New/natural attrition Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or G Lekwatsipa (012 358 1713) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Treasury 

Section: Payroll Management: Termination Payment Management   

Location: Pretoria Central  

 
Reference number FISE687-2026 

 
Position ADMINISTRATIVE OFFICER   
                                  
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T7 

 

Scale R263 736,00 – R366 300,00 per annum 

  

Estimated  

remuneration package 
R367 621,00 – R498 166,00 per annum 

 

Job purpose  To conduct effective administration of termination payments in accordance with related 

legislation and Council policy and resolutions  
 

Appointment  

requirements 

Grade 12  

Mathematics and/or Accountancy as Grade 12 subjects will be an advantage 

At least six months’ relevant working experience in administrative support services  

Accounting and banking experience will be an added advantage  

Computer literacy 

SAP proficiency will be an added advantage 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Competency 

requirements of the 

post 

Analytical thinking skills; interpersonal skills; communication skills; problem-solving 

skills; ability to work under pressure; accountability; accuracy 

 

Primary functions Process effective administration of resignation payments 

Process effective administration of sundry termination payments 

 

SAP S70011097 

 

New/natural attrition National attrition  
 

Enquiries H Smit (012 358 8453) or F Mangwegape (012 358 5350)  
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Treasury 

Section: N/A 

Location: Middestad Building (Pretoria CBD) 

 
Reference number FISE688- 2026 

 
Position DEPUTY DIRECTOR: TREASURY OPERATIONS AND 

CONTROL  

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T17 

 

Scale R819 048,00 – R1 137 540,00 per annum 

 

Estimated  

remuneration package 
R1 212 322,00 – R1 617 703,00 per annum 

 

Job purpose  To manage and control the City of Tshwane’s treasury operations, including cash flow 

management, banking, investments and financial controls, ensuring optimal liquidity, 

compliance with legislation and the safeguarding of financial resources in line with 

applicable regulatory frameworks, such as the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003) 

 

Appointment  

requirements 

An appropriate three-year career-related tertiary qualification (national diploma or 

degree) in Accounting, Financial Management, Internal Auditing or Financial 

Information Systems or National Diploma: Public Finance Management and 

Administration (SAQA Qualification ID No 49554) or any other financial study field 

related to the position  

At least eight years’ relevant working experience in a treasury, financial management 

or accounting environment 

Managerial experience will be an added advantage 

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence 

Computer literacy (advanced Excel) 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Competency 

requirements of the 

post 

Good written and verbal communication skills; advanced management skills; ability 

to work under pressure; basic background of property law and principles; advanced 

knowledge of the Local Government: Municipal Property Rates Amendment Act, 

2014 (Act 29 of 2014); basic knowledge of other legislation relevant to local 

government  
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Primary functions Oversee daily cash management processes, including cash positioning and liquidity 

planning  

Manage municipal bank accounts, including reconciliations and controls  

Monitor cash inflows and outflows to ensure sufficient funds for operational and 

capital commitments  

Ensure efficient execution of payment processes and adherence to internal controls  

Develop and implement short- and long-term cash flow forecasts  

Manage municipal investment portfolios in accordance with approved investment 

policies  

Optimise returns on surplus funds while maintaining capital security and liquidity  

Monitor compliance with legislative and policy requirements governing investments  

Establish and maintain effective internal controls within treasury operations  

Manage relationships with financial institutions and banking partners 

Prepare and present treasury reports (cash flow, investments and bank reconciliations) 

Identify and mitigate financial and liquidity risks  

Monitor exposure to interest rate and credit risks 

Ensure safeguarding of municipal funds through sound treasury practices 

 

SAP S70094335 

 

New/natural attrition Natural attrition 

 

Enquiries F Mangwegape (012 358 5350) or G Lekwatsipa (012 358 1713) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Treasury 

Section: Cash and Financial Control  

Location: Pretoria Central 

 
Reference number FISE689- 2026 

 
Position ACCOUNTANT: BANK AND SUSPENSE ACCOUNT 

RECONCILIATION   

 
To be advertised Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level T11 – T12 

 

Scale T11: R414 972,00 – R576 336,00 per annum 

T12: R464 760,00 – R645 492,00 per annum 

 

Estimated 

remuneration package 

T11: R560 116,00 – R765 502,00 per annum 

T12: R623 487,00 – R853 525,00 per annum 

 

Job purpose To monitor and control all transactions in suspense through investigations and allocations 

to accounts 

 

Appointment 

requirements 

T11: Grade 12 with Mathematics and/or Accountancy  

T12: An appropriate career-related tertiary qualification (national diploma or degree) in 

Public Financial Management, Accounting, Finance or Economics or National Diploma: 

Public Finance Management and Administration (SAQA Qualification ID No 49554) or 

any other study field related to the position  

At least three years’ relevant experience in financial management in a local government 

environment  

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003) as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

Proficiency in SAP and experience in mSCOA will be an added advantage  

Computer literacy  

Must undergo a criminal record check and such a person shall allow their fingerprints to 

be taken by the Tshwane Metro Police Department at own cost  

 

Personal attributes 

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Conduct daily investigations of transactions in suspense 

Allocate transactions in suspense daily 

Ensure that there is proof of allocation (after allocation is done for each business day, 

the suspense is closed and approved) 
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Handle client enquiries 

Allocate paylots to correct accounts from GL 113108 and follow up on long outstanding 

differences on reconciliations 

Perform journals with regard to bank reconciliation 

Perform stop payments and replacement of cheques activities 

Capture electronic transactions and electronic transfers as per Cash Focus/Business 

Online 

Licence over- and underbanking process of capturing cash books 

Ensure the timely completion of suspense reconciliations 

Train cash book personnel and other divisions and third parties that interact with the 

cashbook 

Coordinate and deal with the necessary training with regard to the cashbook 

 

SAP S70010275   

  

New/natural attrition Natural attrition 

  

Enquiries B Matseke (012 358 4453) or F Mangwegape (012 358 5350) 
 

  

http://www.careers.tshwane.gov.za/


Positions for JF35/2026 located at www.careers.tshwane.gov.za 

Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES  
Division: Treasury 

Section: Expenditure Management 

Subsection: Sundry and Retention Contracts Payment Management    

Location: Pretoria Central  

 
Reference number FISE690-2026 

 
Position ADMINISTRATIVE OFFICER   
                                  
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T7 

 

Scale R263 736,00 – R366 300,00 per annum 

  

Estimated  

remuneration package 
R367 621,00 – R498 166,00 per annum 

 

Job purpose  To effectively, efficiently and timeously process sundry and one time vendor invoices 

for payments on behalf of the City of Tshwane by adhering to legislation, policies and 

procedures 

 

Appointment  

requirements 

Grade 12  

Mathematics and/or Accountancy as Grade 12 subjects will be an advantage 

At least six months’ relevant working experience in financial support services  

Accounting and banking experience will be an added advantage 

Computer literacy 

SAP proficiency will be an added advantage 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost   

 

Personal attributes 

and/or competencies 

Analytical thinking skills; interpersonal skills; communication skills; problem-solving 

skills; ability to work under pressure; accountability; accuracy 

 

Primary functions Verify and process creditor payments  

Interact with departments and vendors to resolve problems  

Execute reconciliations to ensure matching of City of Tshwane and vendor records  

Conduct effective record-keeping and administrative duties 

 

SAP S70094342 

 

New/natural attrition WPC  
 

Enquiries H Smit (012 358 8453) or F Mangwegape (012 358 5350)  
 

  

http://www.careers.tshwane.gov.za/


Positions for JF35/2026 located at www.careers.tshwane.gov.za 

Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: GROUP FINANCIAL SERVICES 

Division: Treasury 

Section: Payroll Management 

Subsection: Payroll Costing and Suspense Account Management    

Location: Pretoria Central 

 
Reference number FISE691- 2026 

 
Position ACCOUNTANT    

 
To be advertised Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level T11 – T12 

 

Scale T11: R414 972,00 – R576 336,00 per annum 

T12: R464 760,00 – R645 492,00 per annum 

 

Estimated 

remuneration package 

T11: R560 116,00 – R765 502,00 per annum 

T12: R623 487,00 – R853 525,00 per annum 

 

Job purpose To effectively administrate and control the accurate and timely full reconciliation of 

expenditure-related suspense accounts, to effectively prepare and plan for financial year-

end closure and to administrate and control overexpenditure-related suspense accounts 

 

Appointment 

requirements 

T11: Grade 12 with Mathematics and/or Accountancy  

T12: An appropriate career-related tertiary qualification (national diploma or degree) in 

Public Financial Management, Accounting, Finance or Economics or National Diploma: 

Public Finance Management and Administration (SAQA Qualification ID No 49554) or 

any other study field related to the position  

At least three years’ relevant experience in financial management in a local government 

environment  

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003) as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

Proficiency in SAP and experience in mSCOA will be an added advantage  

Computer literacy  

Must undergo a criminal record check and such a person shall allow their fingerprints to 

be taken by the Tshwane Metro Police Department at own cost  

 

Personal attributes 

and/or competencies 

Excellent communication skills; ability to work under pressure; financial management 

skills; ability to work as part of a team; reporting skills; ability to meet deadlines; good 

organisational skills; ability to pay attention to detail; ability to think accurately and 

analytically; good interpersonal skills; good writing skills 

 

Primary functions Perform expenditure suspense account operations 

Perform expenditure suspense account uncleared item reconciliations 

Perform financial year-end financial planning and compliance operations  

http://www.careers.tshwane.gov.za/
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SAP S70011107  

  

New/natural attrition Natural attrition 

  

Enquiries B Matseke (012 358 4453) or F Mangwegape (012 358 5350) 
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