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JOB FORUM 42/2026           City of Tshwane public website 

15 July 2026  
       

 

 

 

INTERNAL/EXTERNAL JOB FORUM 
 

Our policy is to provide equal employment opportunities to all qualified persons without regard to race, religious belief, 

age, national origin, marital status, disability, HIV status, gender, social origin, culture, political opinion, conscience 

and sexual orientation. Persons with disabilities are encouraged to apply. The City of Tshwane is committed to 

employment equity. Preference may be given to appointable applicants from the underrepresented designated groups in 

terms of the City of Tshwane Employment Equity Plan.  

 

The City retains the right not to make an appointment and to verify all information provided by candidates. A process 

of progressive elimination will also be embarked upon in instances where a considerable number of applicants meet the 

minimum requirements for a position. 

 

Applicants should note that interviews will be conducted on the date and time indicated on the interview invitation. 

Should applicants cancel their attendance on the day of their interview explicitly or tacitly, they will automatically be 

disqualified from the process and will not be considered for the remaining recruitment process. 

 

Applicants should note that they will be required to provide proof of their qualifications or any other relevant documents 

(certified copies or original documents) during the selection process. Appointments will be subject to the positive 

verification of qualifications (from Grade 12 upwards). Any misrepresentation of qualifications or information on the 

application of an applicant, failure to present proof of claimed qualifications or fraudulent qualifications will disqualify 

a candidate for appointment. If it is an internal candidate, they may be disciplined for misconduct.  

 

The online system closes at midnight on the closing date and no late applications can be accepted. If you do not receive 

correspondence from our office within 21 days of the application’s closing date, please consider your application 

unsuccessful. 

 

The City of Tshwane seeks to fill the positions as indicated in this job forum on a permanent basis.  

 

The complete job forum can be accessed by visiting the City of Tshwane public website 

(https://www.tshwane.gov.za), clicking on the HOME tab, scrolling down to Quick Links and then 

clicking on Job Forums. 

 

How to apply: Internal and external candidates  
 

Visit the City of Tshwane Careers Portal (https://www.careers.tshwane.gov.za) and click on Sign up now 

if you would like to register a new account or click on View profile if you already have an account. 

 

Closing date: 29 July 2026  
(Online applications will close at midnight.)  

 

General enquiries: LJ Moleli (012 358 4346)  

Recruitment Centre, Upper Ground Level, Middestad Building  

252 Thabo Sehume Street, Pretoria CBD  

 

If you have trouble registering your profile or applying for these positions, send an email with a detailed 

description of the error or problem to erecruithelp@tshwane.gov.za.  

Do not submit your application to this email address – it will not be accepted. 
 

 

 

http://www.tshwane.gov.za/
https://www.tshwane.gov.za/
https://www.careers.tshwane.gov.za/
mailto:erecruithelp@tshwane.gov.za
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: REGIONAL OPERATIONS AND COORDINATION 

Division: Regional Operations: Region 4 

Section: Roads and Transport Services 

Location: Centurion Roads Depot 

 
Reference number SDTM1322-4-2026 

 
Position OPERATOR  

 
To be advertised Internal External 

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female White male Person with disability All categories  

 

Job level  T6 

 

Scale R246 672,00 – R342 588,00 per annum 

 

Estimated 

remuneration 

package 

R345 901,00 – R467 985,00 per annum 

 

Job purpose  To function as a physical support service for a team to execute maintenance and road-

building work required for the construction of roads, storm water systems and related 

services  

 

Appointment 

requirements 

Grade 10 

Relevant experience in the maintenance operations of roads and storm water 

infrastructure systems and full acquaintance with the operation of  heavy-duty road 

construction machinery, especially a grader  

A valid Code C1 driving licence with a valid PrDP  

Physical fitness and health  

Willingness and ability to work shifts 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost 

  

Personal attributes  

and/or competencies 

Good communication and interpersonal skills; good team worker; leadership qualities 

 

Primary functions Function as physical support service for a team to execute maintenance and road-

building work required for the construction of roads, storm water systems and related 

services  

Assist the artisan (road builder/mason) in executing daily tasks 

Function as the first level of supervision 

Operate small equipment and drive municipal vehicles and machinery for roads and 

storm water maintenance activities 

 

SAP S70027523* 

New/natural 

attrition  
WPC  

Enquiries J Peenze (012 358 9531), D Chetty (012 358 6415) or T Modikoa (012 358 8961) 
 

http://www.tshwane.gov.za/
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: REGIONAL OPERATIONS AND COORDINATION 

Division: Regional Operations: Region 4 

Section: Roads and Transport Services 

Location: Centurion Roads Depot  

 
Reference number SDTM1323-4-2026 

 
Position ARTISAN (ROAD BUILDER/MASON)  

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T10 

 
Scale R388 116,00 – R539 040,00 per annum 

 

Estimated  

remuneration 

package 

R525 933,00 – R718 031,00 per annum 

 

Job purpose  To provide a physical support service in supervising and organising an operational 

team in the execution of operations maintenance, road-building work and storm water 

maintenance by ensuring that all day-to-day operational tasks are executed effectively 

and cost-efficiently 

  

Appointment  

requirements 

An appropriate trade certificate as Bricklayer/Mason (red seal) OR trained 

construction road maker 

At least two years’ relevant experience in the maintenance of road and storm water 

systems 

A valid Code C1 driving licence with a valid PrDP  

Physical fitness and health 

Ability to do physical work related to operation and maintenance activities for 

continuous periods 

Willingness and ability to work shifts, standby and overtime 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost 

  

Personal attributes  

and/or competencies 

Ability to understand and analyse technical drawings; ability to understand and 

implement technical working methods; competent in operating all road construction 

machinery; good interpersonal skills; leadership skills; willingness to work in areas 

where criminal elements or road vehicle traffic is a threat 

  

Primary functions Repair, rebuild and maintain storm water structures, pavements, channels and storm 

water pipes 

Conduct concrete work by preparing and casting according to drawings 

Lay pipes according to drawings and specifications 

Inspect contractors working on-site 

Supervise the operations team and assign duties 

Organise equipment and material for the execution of tasks 

http://www.tshwane.gov.za/
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Handle vehicles and equipment 

Ensure safety of staff on-site by enforcing occupational health and safety standards 

  

SAP S70027546   

  

New/natural 

attrition 
Natural attrition  

  

Enquiries J Peenze (012 358 9531) or T Kone (012 358 3139) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

DEPARTMENT: REGIONAL OPERATIONS AND COORDINATION 

Division: Regional Operations: Region 4 

Section: Community Services 

Location: Centurion Depot 

 
Reference number SDTM1324-4-2026 

 
Position LAWNMOWER OPERATOR  

 
To be advertised Internal External 
 

This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female White male Person with disability All categories  

 

Job level  T2 

  

Scale R180 864,00 – R217 740,00 per annum 

  

Estimated 

remuneration package 
R262 140,00 – R309 076,00 per annum 

 

Job purpose  To cut grass in all developed and undeveloped areas, at parks, on traffic islands and 

at sport and recreational facilities 

 

Appointment 

requirements 

Ability to perform duties  

Basic literacy  

Lawnmower operator’s course  

Relevant experience in a professional gardening services environment  

Physical fitness and good health with the ability to carry equipment and machines 

Willingness and ability to work shifts 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost 

 

Personal attributes  

and/or competencies 

Ability to understand and follow given instructions; no physical disabilities; overall 

good health; no back problems; ability to keep to strict deadlines; ability to work in 

extreme weather conditions which are physically threatening; physical fitness to 

work outdoors 

 

Primary functions Cut grass in all developed and undeveloped areas, at parks, on traffic islands and at 

sport and recreational facilities by means of lawnmowers and brush cutters 

Conduct general maintenance work in all public open spaces and at facilities in order 

to improve the quality of the environment 

Adhere to the Occupational Health and Safety Act, 1993 (Act 85 of 1993)  

  

SAP S70095697* 

  

New/natural 

attrition 
WPC 

  

Enquiries D Chetty (012 358 6415), T Modikoa (012 358 8961) or M Mafela (012 358 8819) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: REGIONAL OPERATIONS AND COORDINATION 

Division: Regional Operations: Region 4 

Section: Community Services 

Location: Centurion Depot  

 
Reference number SDTM1325-4-2026 

 
Position CHAINSAW OPERATOR 

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T2 

 

Scale R180 864,00 – R217 740,00 per annum 

 

Estimated  

remuneration package 
R262 140,00 – R309 076,00 per annum 

 

Job purpose  To prune and fell trees and other vegetation on road reserves and in public open spaces 

during normal office hours and after hours to ensure the environmental well-being of 

Tshwane and the region 

 

Appointment  

requirements 

Ability to perform duties  

Basic literacy  

Chainsaw operator certificate  

Relevant working experience in operating a chainsaw will be an added advantage 

Physical fitness and good health with the ability to carry equipment and machines 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost 

Willingness and ability to work shifts 

 

Personal attributes  

and/or competencies 

Have a strong physique; ability to work in a natural environment without any 

allergies; ability to do physical work related to operational and maintenance activities 

for continuous periods in an outdoor environment; ability to work under pressure; 

ability to work in a group; good communication skills; good technical skills; high 

hand-eye coordination; willingness to accept responsibility flexibility and 

adaptability; being self-motivated; being hard-working; punctuality; responsibility; 

accountability; reliability; basic understanding of tree-cutting practices; no fear of 

heights; excellent eyesight 

 

Primary functions Perform the reactive pruning and felling of trees and other vegetation on road reserves 

and in public open spaces using mechanical and non-mechanical equipment and tools, 

including aerial platforms and truck-mounted cranes  

Load branches and debris due to storms and at sites where the pruning or felling of 

trees and other vegetation have been done 

Maintain mechanical and non-mechanical equipment used in the execution of duties, 

as well as the allocated vehicle 
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Use and operate an aerial platform and associated tasks as and when required during 

the pruning and felling of trees and other vegetation 

Assist as and when required with the operation of truck-mounted cranes and other 

associated tasks 

Deliver an emergency service after hours pertaining to the pruning and felling of trees 

and other vegetation 

Adhere to all health and safety regulations, and other required policies and procedures 

Assist with and perform all prescribed safety measures, tasks and duties at road works 

  

SAP S70027230* 

  

New/natural attrition WPC 

  

Enquiries D Chetty (012 358 6415), T Modikoa (012 358 8961) or T Mawela (012 358 3249) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial 
 

Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: REGIONAL OPERATIONS AND COORDINATION 

Division: Regional Operations: Region 4 

Section: Office of the Regional Head  

Location: Centurion 

 
Reference number SDTM1373-4-2026 
 

Position SENIOR SECRETARY 
 

To be advertised  Internal  External 
 

This position seeks 

to attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T10 

 

Scale R388 116,00 – R539 040,00 per annum 
 

Estimated  

remuneration 

package 

R525 933,00 – R718 031,00 per annum 

 

Job purpose  To provide effective and efficient secretarial support services to the Regional Head: 

Region 4 
 

Appointment  

requirements 

Grade 12 plus a secretarial qualification or training  

At least two years’ relevant secretarial experience 

Computer literacy (Word, Excel and PowerPoint) 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost 
 

Personal attributes  

and/or competencies 

Excellent communication skills; ability to work under pressure and in stressful 

situations; ability to meet deadlines; good organisational skills; ability to work with 

limited supervision; ability to make decisions and establish work priorities; 

emotional intelligence; intellectual and cognitive ability; innovative thinking skills; 

report writing skills 

 

Primary functions Provide a secretarial service 

Provide an office administration service 

Provide a telephone and reception function 

Provide a typing and computer-operating service  

Organise diaries 

Ensure meeting arrangements 

Render general office management services 

 

SAP S70026500 

 

New/natural 

attrition 
Natural attrition 

 

Enquiries T Kone (012 358 3139) 
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Administration IT Managerial Political Professional  Safety, security and EMS 

Secretarial  Semi-skilled labour Support services Technical Unskilled labour 

 

DEPARTMENT: REGIONAL OPERATIONS AND COORDINATION 

Division: Regional Operations: Region 4 

Section: Management and Administrative Support 

Location: Centurion   

 
Reference number SDTM1374-4-2026 

 
Position FUNCTIONAL HEAD: ADMINISTRATION AND AUXILIARY 

SUPPORT   

 
To be advertised  Internal  External  

 
This position seeks to 

attract 

African female African male Coloured female Coloured male Indian female 

Indian male White female  White male  Person with disability All categories  

 

Job level  T15 

 

Scale R683 952,00 – R949 944,00 per annum    

 

Estimated  

remuneration package 
R902 477,00 – R1 241 035,00 per annum  

 

Job purpose  To provide comprehensive and extensive financial administrative and management 

support and to manage, coordinate and control daily financial and logistical operations 

for Region 4 

 

Appointment  

requirements 

An appropriate career-related tertiary qualification (three-year national diploma or 

degree) in Financial Management or Accounting or any study field related to the 

position  

Relevant working experience in a related financial support and administration 

environment 

Supervisory experience will be an added advantage  

Compliance with the unit standards of the Local Government: Municipal Finance 

Management Act, 2003 (Act 56 of 2003), as prescribed by Regulation 493 of 15 June 

2007, as published in Government Gazette 29967 of 15 June 2007, will be an added 

advantage  

A valid Code B driving licence 

Computer literacy 

SAP financial knowledge and experience will be an added advantage 

Must undergo a criminal record check and such a person shall allow their fingerprints 

to be taken by the Tshwane Metro Police Department at own cost 

 

Personal attributes  

and/or competencies 

Having integrity and patience; decisiveness; intelligence; ability to pay attention to 

detail; innovative thinking skills; imagination; flexibility; willingness to accept 

responsibility; reliability; negotiation skills; advanced linguistic proficiency; business 

acumen; ability to deliver presentations; leadership skills; technical skills; project 

management skills; communication skills; analytical thinking skills; organisational 

skills; budget management skills; financial skills; good interpersonal skills; 

appropriate experience in conflict resolution of subordinates; willingness to accept 

responsibility 
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Primary functions Deliver administration, auxiliary and logistical support registry and archive support 

operations 

Ensure remuneration and benefit administration document flow operations 

Ensure recruitment and selection document flow operations 

Assisting in administrative support operations 

Ensure asset and inventory management support operations 

Manage report flow management support operations 

Ensure messenger and catering / kitchen support operations 

Render office occupancy and parking support operations 

building maintenance support operations 

Assist with quality insurance management support operations 

Ensure effective meetings and events support operations 

Assist with occupational health and safety audit and reporting 

Assist with effective workplace safety inspections 

Ensure a climate conducive to promoting and sustaining motivational levels, 

productivity, performance by directing and controlling outcomes associated with 

utilization, productivity, and performance of personnel within the section. 

 

SAP S70019870 

 

New/natural attrition Natural attrition 

 

Enquiries T Kone (012 358 3139) 
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